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Enter URL in Address bar for test environment: 
http://164.100.80.111/ewaybill_nat1/Login.aspx 

 

  

 

http://164.100.80.111/ewaybill_nat1/Login.aspx
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1. How to get Registration 

The registration mechanism for the GST taxpayers for the e-Way Bill system is a 

simple process. One time GST taxpayer need to register on this system. To do that 

the taxpayer need to have the GSTIN issued under GST system and mobile number 

registered with the GST system with him.  

Once a user enters into the URL address of the E-Way Bill System in his browser, 

the following screen will be displayed. 

a. Click on e-Way bill registration 

 

 

 

 

 

 

 

 

On the e-Way Bill portal, a first time user of registered person type can register by 

clicking on the ‘e-way bill Registration’ link. Then the user will be redirected to the 

‘e-Way Bill Registration Form’. The registration form is shown below. 

 

b. Enter GSTIN No. with following captcha details 
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The user needs to enter the GSTIN number of a registered tax payer and shall 

click ‘Go’ to submit the request. Once the request is submitted the user will be 
redirected to the following page. 

 

 

c. Verify identity with OTP sent on register mobile no. 

Enter OTP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In the above mentioned form Applicant name, Trade name, Address and Mobile 

Number is auto populated. User needs to click on ‘Send OTP’ to get the OTP on the 

registered mobile. Once OTP is received on the registered mobile number, user 

needs to enter the OTP and verify the same in the system. After that he/she has to 

click on verify OTP to verify the same and validate.  
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Next, the user needs to provide a User ID or username, which he/she plans to use 

to open his account on the system. Username should be of 6 to 15 characters can 

include special characters. Unique user name should be given by the user, which is 

not there in the system. Once a request for registration is submitted, the system 

validates the entered values and pops up the appropriate message if there is any 

error. Otherwise the username with password is registered in e-Way Bill System 

and in future the registered id and password can be used. 

 

d. Create User Name and Password and submit application 

 

 

 

 

 

 

e. Enrolment by GST un-registered transporters 

As explained previously, the un-registered person under GST cannot register 

using the previous option. He needs to enrol on this system by providing his 

business details. After authenticating these details, the system generates the 

Transporter ID and user credentials for him. The enrolment form asks for his 

PAN details, business type, business place, Aadhar authentication.  

For enrolling, the un-registered transporter has to open the e-Way Bill portal 

and select the Enrolment for Transporters’ option. On selection of the same, 

the system shows the following screen. 

The user has to select the State and enter his legal name as given in his PAN 

and PAN number. The user gets it validated by clicking ‘Validate’ button. After 

that he will enter his business details and contact details. When the click ‘Send 

OTP’ is clicked, OTP is sent to his mobile. He can enter his choice of username 

and password. After that he has to give the consent to use Aadhar details and 

declaration of enrolment. Once he clicks the ‘Submit’ button, the system 

generates the 15 digits TRANS ID and shows him. This he has to provide his 

clients to provide in the e-way bill to allow him to move their goods by entering 

the vehicle number. 
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f. After creating login and password, user enter these details to login in e-way 

bill portal 
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g. After login in e-way bill portal, dashboard will display 
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2. Main Menu 
 

The main menu lists the options available to a user to operate on the e-Way Bill.  

 

1. e-Way bill – It has sub-option for generating, updating, cancelling and printing the e-

way bill.  

2. Consolidated E-way bill – It has sub-option to consolidate the e-way bills, updating 

and cancelling them.  

3. Reject – It has option to reject the e-Way Bill generated by others, if it does not belong 

to the user.  

4. Reports – It has options to generating various kinds of reports.  

5. Masters – It has options to create the users’ masters like customers, suppliers, 

products, transporters.  

6. User Management – It has options for the users to create, modify and freeze the sub-

users to his business.  

7. Registration – It has options to register for SMS, Android App and API facilities to use.  
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3. Creating e-waybill 
 

a. for creating new e-waybill, click on sub menu Generate new under e-waybill 

 

b. Fill all the details as per requirements 
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c. After filling all the details e-way bill generated 
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4. Bulk e-way bill generation 
 

a. Pre-requisite: For generating a Bulk e-Way Bill the user needs to have the EWB bulk 

convertor or the excel file, which helps the user to convert the multiple e-Way Bills 

excel file into a single JSON file.  

b. To generate a Bulk e-Way Bill, user needs to select the sub option ‘Generate Bulk’ 

under the option ‘e-Waybill’. The following screen will be displayed.  

c. The user needs to enter the multiple e-Way Bills with all the particulars into the excel 

file and shall convert into a JSON file. Please check e-Way Bill portal on how to validate 

and convert excel file into JSON file.  

d. Once a JSON file is saved in the user’s system, the user needs to upload the same JSON 

file in the e-Way Bill portal and can use the file to generate bulk e-Way Bill. 
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5. Update vehicle no. 
 

a. To update vehicle no., select e-way bill either by date or by e-waybill no. 

 

 

b. Enter mode of transport, place and updated vehicle no. with reason 
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6. Consolidated e-waybill 
 

a. Click on consolidated e-waybill tab 

 

 

 

 

 

 

 

 

 

 

 

 

b. Fill the e-waybill no. and click on tab button, click plus icon and submit all the 

e-waybill nos. to generate consolidated e-way bill 
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c. Consolidated e-waybill generated 
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7. Reject 
 

a. In case to reject, generated e-way bills, receiver has to click on reject tab 

 

 

b. Select the e-waybill either date wise or e-waybill no. wise 
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8. Reports 

There is an option to user to generate the various reports to manage his business – some 

are detailed and others are summary. The system also helps him to generate action based 

reports. The following reports are available:  

 EWB generated by me – This will give the list of e-way bills generated by the user for 

a particular date.  

 EWB generated by others - This will give the list of e-way bills generated by the others 

against the user as the other party for a particular date.  

 Outward Supplies - This will generate the list of e-way bills which have been shown as 

outward supplies from the user for a particular date.  

 Inward Supplies - This will generate the list of e-way bills which have been shown as 

inward supplies to the user for a particular date.  

 Rejected EWBs – This will list the e-way bills rejected by the other party.  

 Cancelled EWBs – This will list the e-way bills cancelled by the user.  

 Verified EWBs – This will list the e-way bills verified by the tax officers.  

 Masters – This generates the list of master entries under different categories.  

 

a. Click on the reports and it will open sub menu under reports category 
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b. e-waybill generated by me 
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9. Master 
 

The e-Way Bill system allows the user to create his own business related Masters. Masters 

data simplifies the data entry of these details while generating the e-Way Bill. It helps user 

to generate e-Way Bill easily and quickly without any errors. The master consists of 

Products, Clients, Suppliers, and Transporters. 

a. Product 

When the user selects sub option ‘Product’ under option ‘Masters’, the following screen 

will be displayed. 

The user needs to start entering with the basic details like the product name; 

measurement unit of the product in which he sells and a brief description about the 

product shall be entered by the user.  

Next, the user needs to enter the HSN code. If the user doesn’t know the HSN code, 

the system allows the user to select the HSN code from the search options and HSN 

name accordingly.  

Next, the user needs to enter the rate of tax as applicable for the product - CGST, SGST, 

IGST, Cess, and Cess Advolerum. Once a request for product details are submitted, the 

system validates the entered values and saves. Otherwise pops up appropriate message 
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if there is any error. The user can repeat this for all his products. User can do multiple 

entries for the same product, if the unit of measurement and rate of tax is in multiple 

for the same product. Accordingly, he can give the product name for his understanding 

and remembering. 

 

b. Clients/Customers 

A user shall select the sub option ‘Clients’ under option ‘Masters’ to enter the client 

details into the masters, the following screen is shown when clients tab is selected. 
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c. Suppliers 

The user can add the suppliers also like the customer entry. Please see the procedure 

for the entry of customer in masters. 

 

d. Transporters  

A user can enter details of a registered transporter into the masters; the user needs to 

have the transporter number. Once the transporter number is entered, the system 

allows user to select and submit the same. This is used to enable the registered person 

to allow the transporter to update the vehicle number in the e-way bill whenever, it is 

required. 
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10. User Management 
 

Some of the users or taxpayer’s needs to generate the e-Way Bill from multiple business 

places or in 2-3 shifts or many number of e-Way Bills under his account. Also some of the 

users do not want to manage all the activities under one username or account. Under this 

circumstance, he/she may not be able to manage this with one user name. These users can 

use the user management option to create multiple sub-users and assign them different 

roles. The following sub-options explain the user how to manage the sub-users. 

 
a. Create Sub-User  

The system enables the user to create a sub user.  

Once the user clicks on the sub option Create Sub user under the option user 

management, the system asks the user to enter the mobile number and validates the 

same via the OTP. Once correct OTP is entered the following screen is displayed. 

In this form the user can create the sub-user by enter a suffix user id for the sub user 
and shall check the availability of the user id.  

Then the user needs to enter the name, destination, mobile number, email id, enabling 
the user to generate the EWB for all the offices or for a particular office.  

Shall give the authority to the sub user to generate EWB, consolidated EWB, rejection 
of EWB, report generation of EWB and updating the masters from the check boxes 
given in the system.  

The system will pop up an error if the fields entered are incorrect otherwise the system 
will create a sub-user and pop up a message with password for the sub-user.  

Note: Please remember the user id and password for the sub user. 
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b. Freeze Sub-User  

The system gives an option to the user to freeze the sub user.  

Once the user selects freeze sub-user under the option user management. The 

following screen is displayed. 

 

The user shall select the freeze tab to freeze a sub user. Once a sub-user is frozen he/she 

won’t be able to login E-way bill portal. 
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11. Registration 
 

E-Way Bill system provides the users to generate the e-Way Bills from different modes. 

One of them is the web based mode, which has been explained in chapter 5. There are 

other modes like SMS based, android app based, API based and Suvidha based. For all 

these modes, the user needs to register on the web based system with other details for 

these modes. The following options explain the registration for these modes. 

1. For SMS  

2. For Android  

3. For API  
4. For GSP 
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12. Feedback on e-waybill 
 

Taxpayers can give their feedback after clicking on below link on e-waybill 

https://docs.google.com/forms/d/e/1FAIpQLSfUhhtBAQKHoAaFa4HQ74xtMio2JJJM

Ow4y9ev2BXEBGvVRgQ/viewform?c=0&w=1 

 

Sample screens are shown below: 

 

https://docs.google.com/forms/d/e/1FAIpQLSfUhhtBAQKHoAaFa4HQ74xtMio2JJJMOw4y9ev2BXEBGvVRgQ/viewform?c=0&w=1
https://docs.google.com/forms/d/e/1FAIpQLSfUhhtBAQKHoAaFa4HQ74xtMio2JJJMOw4y9ev2BXEBGvVRgQ/viewform?c=0&w=1
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13. Annexures 
 

Annexure 1: Short Forms of Unit to be used for e-
waybill generation 

In case of e-waybill generation, short form of the unit used as below: 

BGS BAGS                      

BND BUNDLES                   

BOX BOXES                     

CMS CENTI METERS              

DZN DOZENS                    

GMS GRAMS                     

HKM HUNDRED KILOMETERS        

HNO HUNDRED NUMBERS/UNITS     

KGS KILO GRAMS                

KMS KILO METERS               

LTS LITRES                    

MLS MILLI LITRES              

MTR METERS                    

MTS METRIC TONNES             

NOS NUMBERS/UNITS             

PAR PAIRS                     

QTS QUINTALS                  

SNO THOUSAND NUMBERS/UNITS    

TKM THOUSAND KILOMETERS       

TLT THOUSAND LITRES           

TNO TEN NUMBERS/UNITS         

TON TONNES                    
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Annexure 2: Offline converter tools 

1) In case of Bulk e-waybill generation 

  
EWB_Convertor_To

ol.xlsm  

2) In case of consolidated e-waybill generation 

  

Consolidated_EWB

_Convertor Tool.xlsm
 

 

 


