
Regular Assessment Process 
 
Login into Authority ID and Password 

 
 

1. Go to ‘Assessment’ from menu and click on ‘Regular Assessment’. 
 

 
 

2. Fill the criteria for ‘Regular Assessment’ like ‘Tax Type’ and ‘TIN’ and click on search. Select one task 
from list and generate Hearing task. 

 



 
 
 
 

3. Click On the link ‘Open The Hearing Task List’ to open the task. 
 

 

4. Click on ‘Acknowledgement No.’ to open the task. 
 

 
 
 

 
 

 
5. Select ‘Initiate Assessment’ from dropdown list and click on ‘Generate Hearing Notice’. 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 
 
 

6. Enter the ‘Reason For Hearing, Hearing Date and Time’ and click on ‘Generate Notice’. 
 

 

 



 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

7. Click on ‘Hearing Details’ to capture the details of 
 

 

8. Enter the hearing details like ‘Reason For Hearing’

Note:  Save details: If further discussion required from taxpayer, 

to capture the details of hearing. 

Enter the hearing details like ‘Reason For Hearing’ and click on either ‘Save Details’ or ‘Close Hearing’

required from taxpayer, Close Hearing: If no discussion required further.

 

‘Close Hearing’. 

If no discussion required further. 

 

 



 
 
 

9. Click on ‘View Hearing Details’ if Authority wants to view the captured hearing details. 
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 



 
 
 

10. Click on ‘Proceed For Assessment’ and click on ‘OK’ to accept popup message. 
 
 

 
 
 
 
 

11. Click On the link ‘Open The Generated Task’ to open the task. 
 

 
 
 
 
 
 
 
 
 
 
 



 

12. Authority can assess the return filed by taxpayer and system will auto calculate the net value
 

 
 

 

13. Click on ‘View JVAT 403’ and ‘View JVAT 409’

Authority can assess the return filed by taxpayer and system will auto calculate the net value as per assessment

‘View JVAT 409’. 

as per assessment. 

 

 

 

 



 

14. Click on ‘Notice Id’ to view the seller form of declaration. 
 
 

 
 
 

 
 
 

15. Click on ‘View’ to open JVAT 409 audit report uploaded by taxpayer. 
 



 
 

 


