Manual > Proceedings and Order of - Appeal filed by Taxpayer (Form GST APL-02
and APL-04)

How can | (in the role of Appellate Authority) initiate proceedings and hearing process for disposing Appeal application?

To initiate proceedings and hearing process for disposing Appeal application, in the role of Appellate Authority, perform following steps:

A. Go to Appeal application page by either searching for the ARN (Application Reference Number)/GSTIN/Status/Period

B. View Appeal Application Documents submitted by the taxpayer

C. Issue an Order

e C (1) Admit Appeal Application

¢ C (2) Reject Appeal Application

Issue a Show Cause Notice (SCN)

View Replies by the Appellant & Respondent,_if any.

Issue an Adjournment, if needed

D.
E.
F. Issue Personal Hearing Notice,_if any
G.
H.

Issue an Appeal Order

I. Add Additional Document, if any

Click each hyperlink above to know more.

A. Go to Appeal application page by either searching for the ARN (Application Reference Number)/GSTIN/Status/Period
To go to Appeal application page, perform following steps:
1. Access the GST Back Office Portal for tax officials.

2. Login using your valid credentials. The Home page is displayed.
3. Navigate to Statutory Functions > Appeal & Revision > Application Inbox option.



Dashboard Services - Help - Statutory Functions -

Appeal & Revision Cause List

Application Inbox

4. Select the Appeal filed by Tax Payer option.

My Tasks

Dashboard © Appeal Inbox

« Appeal filed by Tax Payer

s Appeal filed by Tax Department

5. Search page is displayed. Choose any one of the four displayed fields as your search criteria and enter the required information: ARN, GSTIN/Temporary ID/UIN, Status or Period From
and Period To Date

Note: You must enter data in at least one of the field to proceed.
6. Click the SEARCH button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 2/65



Dashbozrd - Appeal

ARNM

Appeal Application

Enter ARN

Period From

DD/MM/

ARN

ADOFO7180000388

ADO7O7180000278

ADOTO718000026D

ADOTO718000025F

ADDTO712000024H

ADOF7O713000023]

ADOTO71B000012M

ADOTO7180000110

Date of

Application

18/07/2018

18/07/2018

18/07/2018

18/07/2018

18/07/2018

18/07/2018

10/07/2018

10/07/2018

Form Mo

G5T APL-
01

G5T APL-
o1

G5T APL-
01

G5T APL-
01

G5T APL-
01

G5T APL-
01

G5T APL-
01

G5T APL-
01

GSTIN/Temporary ID/UIN

Enter GSTIN

Pericd To
GSTIN/ Temporary
IDSUIN APPELLANT

O7APIPSO032D410 NURUL MOHAMADBHAIL
SAINED

O7APIFSO0320D410 NURUL MOHAMADBHAIL
SAINED

O7APIPSO0320410 NURUL MOHAMADBHAIL
SAINED

O7APIPSO0032D410 NURUL MOHAMADBHAIL
SAINED

O7APIFSO0320D410 NURUL MOHAMADBHAIL
SAINED

O7APIPSO0520410 NURUL MOHAMADBHAIL
SAINED

O7APIPSO0032D410 NURUL MOHAMADBHAIL
SAINED

O7APIFSO0320410 NURUL MOHAMADBHAIL

SAIVED

@ English
Status
SELECT T
SEARCH
RESPONDENT Status
Haripriya Appeal
Santhanam Submitted
Haripriya Appeal
Santhanam Submitted
Haripriya Appezl
Santhanam Submitted
Haripriya Lppeal
Santhanam Submitted
Haripriya Appeal
Santhanam Submitted
Haripriya Appeal
Santhanam Submitted
Haripriya Lppeal
Canthanam Submitted
Haripriya Appeal
Santhanam Submitted

7. Based on your search criteria, the required ARN(s) gets displayed. Click the ARN hyperlink of the case you want to act on.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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Dashboard - Appeal

Appeal Application

ARN

Pericd From

ARM

ADOTFO718000040MN

ADOFO71800003321

ADDTO71800003 1M

Date of
Application
ig/07/2018

18/07/2018

18/07/2018

=

Form Mo

GET APL-
01

G5T APL-
01

G5T APL-
01

GSTIM/Temporary ID/UIN

Period To

GSTIN/ Temporary
IDSUIN

OFAPIPSOOZ2D410 MNURUL MOHAMADBHAI

OFAPIPSOOZ2D410 MNURUL MOHAMADBHAI

OFAPIPS0052D410 NURUL MOHAMADBHAI

@ English

Status

Appeal Admitted ¥
RESPONDENT Status

Haripriya Lppeal

Santhanam Admitted

Haripriya Appeal

Santhanam Admitted

Haripriya Appeal

Santhanam Admitted

8. Appeal Case Detail page is displayed. From this page, you can initiate Proceedings and Hearing process for disposing Appeal related to this particular case by operating on the tabs
provided at the left-hand side of the page: APPLICATIONS, NOTICES, REPLIES, ORDERS, INTERNAL COMMUNICATION, RECTIFICATION and ADDITIONAL DOCUMENT.

Note: On this page, the APPLICATIONS tab is selected by default.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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Dashboard - Appeal
ARN

APPLICATIONS

MOTICES
REPLIES
ORDERS

INTERNAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

GSTIN/UINSTemporary Id

ADD7O718000040NM O07APIPS0052D410

Legal Name NURUL MOHAMADBHAL SAIYED

Type of Documents

Appeal to Appellate Authority

Date of Application/Case Creation
18/07 /2018

Trade Name G5T

View Documents
G5T APL-01

Amnexure

@ English

Status
Appeal Admitted

Go back to the Main Menu

B. View Appeal application document submitted by the taxpayer

To view Appeal application document submitted by the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the APPLICATIONS tab if it is not selected by default. This tab displays the entire application, in PDF mode, with all its

attachments.

2. Click the Document links under View Documents column to view the application and its attachments in PDF mode.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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Dashboard - Appeal @ English

ARN GSTIMN/UIN/Temporary Id Date of Application/Case Creation Status
ADO7O718000040N O7APIPSOO52D410 18/07/2018 Appeal Admitted
Legal Name NURUL MOHAMADBHAL SATYED Trade Mame GST
NOTICES
REPLIES Type of Documents View Documents
QORDERS Appeal to Appellate Authority GST APL-01
INTERNAL Annexure

COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Go back to the Main Menu

C (1) Admit an Appeal Application

To admit an appeal application, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab. This tab displays a table of all the records for which you would issue orders against the case created.
2. Click ADD ORDER to open the drop-down list and select ADMIT APPEAL APPLICATION.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 6/65



APPLICATIONS Legal Mame ANGAD 1ASBIRSINGH ARORA Trade Name Appeal Test

NOTICES

REPLIES
ADD ORDER ~

nce Number Order Category Date of Order Passed By Documents

INTERMAL
COMMUNICATION 2 NAIETIE

ORDER
RECTIFICATION

ADMIT APPEAL
ADDITIONAL APPLICATION
DOCUMENT

REJECT APPEAL
APPLICATION

3. The Admit Appeal Application page is displayed.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 7165



APPLICATIONS
MOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Legal Name ANGAD JASBIRSINGH ARORA

Trade Name Appeal Test

Reference Number®

Order Number

Generate Reference Mumber
Date of Appeal *
05,/09,/2018

Upload Supporting Documents
Enter Document Description

Mo file chosen

Place®

Ghatak 1 {Ahmedabad):R

Date

10/09/2018

6 Click on the link "Generate Reference Mumber” to
generate a new Reference Mumber.

@ File with PDF or JPEG format 15 only allowed.
& Maamum file size for upload 1= SMB.

6 Masiimum 2 other documents can be attached in the
application.

6 Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if "Add
Document’ button is not clicked.

BACK PREVIEW SUBMIT

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-populated.

5. Click the Choose File button to upload any supporting document if required.

Note:

¢ File with PDF & JPEG format is only allowed.

¢ Maximum file size for upload is 5SMB.
https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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M¥A8mum 2 other documents can be attached in the application.

¢ Click on Add Document button to add the uploaded Supporting Document. Uploaded document will be 'Discarded' if '"Add Document' button is not clicked.

6. Place is auto-populated. However, you can edit the same.

Proceedings & Order of First Appeal

7. Click PREVIEW and a system-generated draft order gets downloaded into your machine as displayed.

APPLICATIONS
MOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Legal Name ANGAD JASBIRSINGH ARORA

Reference Number®

£82409180000275

| Generate Reference Number |

Date of Appeal®
05/09/2018

Upload Supporting Documents
Enter Document Description

Mo file chosen

Place®

Ghatak 1 (Ahmedabad):R

Date

10/09/2018

Trade Mame Appeal Test

O Click on the link "Generate Reference Mumber” to
generate a new Reference Number.

€ File with PDF or JPEG format is only allowed.
& Maamum file size for upload 15 SMB.

& Maximum 2 other documents can be attached in the
application.

O Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if "Add
Document’ button is not clicked.

BACK PREVIEW SUBMIT

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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8. CHE¥RYe system-generated draft order carefully to rule out any discrepancy.

FORM GST APL - 02

[Refer R 10031
Acknowledgment for submission of appeal

Mame of applicant GETIN/Temp IVUIN Date

ANGAD JASERSINGH ARORA 2AANPATSRESR) 10,04/

Your appeal has been swccessfully fied against ARN # ADGA0S1BOOO00EN.

FRefenence Mumber -

Diaxte: of filing -

Time of filing -

Place of filing -

Name of the person filing the appeal -
Amount of pre-deposit -

[Date of acceptance of appeal -

[Diate of appearance - Date: H&
Court Mumbser,' Bench Cowrt - NA

R R R L

Place : Ghatak 1 {&hmedabad):Range - 1:Division - 1
Dade : 10,09/ 2018

9. Go back to the Order page. Click SUBMIT.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___ Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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APPLICATIONS
MOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Legal Name ANGAD JASBIRSINGH ARORA

Trade Mame Appeal Test

Reference Mumber®

282409180000275

Generate Reference Number
Date of Appeal ®
05/09/2018

Upload Supporting Documents
Enter Document Description

Mo file chosen

Place®

Ghatak 1 (Ahmedabad):R

Date
10/09/2018

© Click on the link "Generate Reference NMumber” to
generate a new Reference Number.

@ File with PDF or JPEG format is only allowed.
O Maximum file size for upload is SMB.

€ Maximum 2 other documents can be attached in the
application.

© Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if "Add
Document' button is not dlicked.

BACK PREVIEW SUBMIT

10. Click PROCEED button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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Proceedings & Order of First Appeal

Warning

You are about to Submit GST APL - 02. Would vou like to proceed?

CANCEL PROCEED

11. Click ISSUE with DSC.

Dashboard - Nobce/Reminder/Order @ English
ARM Date GSTIN
AD240913000002MN 10/09/2018 24A1IPA1ST2ESZ]

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 8 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that vou wish to
authenticate this electronic record.

& Facing problem using DSC? Click here for help

ISSUE WITH DSC

12. The Dashboard page is displayed with the following confirmation message. Click OK.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 12/65



Dashboard

0K

@ Enaglish

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Notice or order will be
mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a print, sign manually and send.

13. The updated Case Detail page is displayed, with the table containing the record of the order just admitted and the Status updated to "Appeal Admitted". Also, system would send the

intimation to the taxpayer via email and SMS, and make this order available on the taxpayer’s dashboard.

Dashboard - Appeal
ARN

APPLICATIONS
MOTICES
REPLIES

INTERMNAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

AD240918000002N

GSTIN/UIN/Temporary Id
24A1IPALST 2E9Z]

Legal Name ANGAD JASBIRSINGH ARORA

ADD ORDER ~
Order fReference
MNumber Order Category
ZA24059180000275 ADMIT APPEAL

APPLICATION

Date of Application/Case Creation Status
05/09/2018

Trade Mame Appeal Test

@ English
Appeal Admitted
Passed By Documents
MUKESH DHAMIIBHAIL GST APL-02
KARSHALA

Go back to the Main Menu

C (2) Reject an Appeal Application

To re!lect an appeal application, perform following steps: ) _
ttps://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___ Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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1/3/2019 Proceedings & Order of First Appeal

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab. This tab displays a table of all the records for which you would issue orders against the case created.
2. Click ADD ORDER to open the drop-down list and select REJECT APPEAL APPLICATION.

Dashboard = Appeal & English
ARM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO7O71800003288 OFAPIPSOO052D410 18/07 /2018 Appeal Submitted
APPLICATIONS Legal Name MURUL MOHAMADBHAIL SAIYED Trade Name G5T
NOTICES

REPLIES
ADD ORDER -
ORDERS

APPEAL ORDER

nce Number Order Category Date of Order Passed By Documents

INTERMAL
COMMUNICATION RECTIFICATION

QORDER
RECTIFICATION

ADMIT APPEAL
ADDITIONAL APPLICATION
DOCUMENT

REJECT APPEAL

APPLICATION

3. The Reject Appeal Application page is displayed.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 14/65



APPLICATIONS
MOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Legal Mame NURUL MOHAMADBHAL SATYED

Trade Mame G5T

Feference Number®

Order Number

Generate Reference Number
Date of Appeal ®

18/07/2018

Reason for Rejection®

Gelect

Upload Supporting documents

Enter Document Description

Choose File | Mo file chosen

Place®

100: Zone 9:Delhi

Date

07/08/2018

@ Click on the link "Generate Reference Number” to
generate a2 new Reference Mumber,

@ Filz with PDF or JPEG format is anly allowed.
@ Maximum file size for upload is SME.

B Maximum 2 other documents can be attached in the
application.

@ Click on Add Document button to add the Supporting
Document. Upleaded document will be 'Discarded’ if 'Add
Document' butten is not clicked.

| BACK | | PREVIEW | SUBMIT

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-populated.

5. Date of appeal is auto-populated. However, you can edit the same.
6. Select the Reason of Rejection from the drop-down list.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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Feason for Rejection™® Proceedings & Order of First Appeal

Mon receipt of certified copies

Select
MNon/Short-Payment of admitted tax/interest/penalty & 10% disputed amount

Mon receipt of certified copies
Delay in submission of Appea
Other reason

7. Click the Choose File button to upload any supporting document if required.
Note:

¢ File with PDF & JPEG format is only allowed.

e Maximum file size for upload is 5MB.

¢ Maximum 2 other documents can be attached in the application.
¢ Click on Add Document button to add the uploaded Supporting Document. Uploaded document will be 'Discarded' if '"Add Document' button is not clicked.

8. Place is auto-populated. However, you can edit the same.
9. Click PREVIEW and a system-generated draft order gets downloaded into your machine as displayed.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 16/65



APPLICATIONS
MNOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Legal Name NURUL MOHAMADEHAT SATYED Trade Name G5T

Reference Number® @ Click on the link "Generate Reference Number” to

7407081000031 generate a new Reference Mumber

IGenemtE Reference Mumb ErI

Date of Appeal®
18/07/2018 [

Resson for Rejection®

Mon receipt of certified copies ¥

Upload Supporting documents

Enter Document Description @ Filz with PDF or JPEG format is only allowed.

| @ Maximum file size for upload is SME.

Ehoose Fie | No file chosen a8 r-'l.axir'.'uur"u 2 gther documents can be attached in the
application.

@ Click on Add Document button to 2dd the Supporting
Document. Upleaded document will be 'Discarded’ if "Add
Document” butten is not clicked.

Place®

100: Zone 9:Delhi

Date

07/08/2018

| BACK | PREVIEW SUBMIT

10. Check the system-generated draft order carefully to rule out any discrepancy.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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FORM GST APL — 02

[Frefier Rube 108721
Acknowledgment for submission of appeal
Hame of applicant GETIN Temp ID/UIN Date

MURALIL MOHAMADBHAI SAIVED OTAPIPSOOEI040
¥our anpesl against ARN # ADBTOT1A0000388 has been rejected.

Reference Humber -

Date of filing -

Time aof filing -

Place of filing -

MWame af the persan filing the appeal -
Amount of pre-tdeposat -

Date of rejection of appeal -

Date of appearance -

Court Mumbserf Bench

L R

Place : 100t Zone S-ihedha
Date : OF 082N 8

11. Go back to the Order page. Click SUBMIT.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___ Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate

Proceedings & Order of First Appeal
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APPLICATIONS Legal Name NURUL MOHAMADEBHAL SAIYED Trade Name G5T

MNOTICES

i _

Reference Number®

INTERMNAL @ Click on the link "Generate Reference Number” to
COMMUNICATION ZADTOS180000311 generate a new Reference Mumber
RECTIFICATION Generate Reference Number
Date of Appeal®
ADDITIOMAL
DOCUMENT 18/07/2018 o

Reason for Rejection®

MNon receipt of certified copies b

Upload Supporting documents

Enter Document Description @ Filz with POF or JPEG fermat is only allowed.

| & Maximum file size for upload is SMB.

E No Fle chossn a P-I'I..axin.'uum 2 other documents can be attached in the
application.

@ Click on Add Document button to add the Supparting
Document. Upleaded document will be 'Discarded' if "Add
Document’ butten is not clickad.

Place®

100:Zone 9:Delhi

Date

07/08/2018

| BACK | | PREVIEW | SUBMIT

12. Click PROCEED button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 19/65



Proceedings & Order of First Appeal

Warning

You are about to Submit GST APL - 02. Would vou like to proceed?

CAMCEL PROCEED

13. Click ISSUE with DSC.

Dashboard - Nobice/Reminder/Order @ English
ARN Date GSTIN
ADO707180000388 07/08/2018 O7APIPSOD52D410

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 3 mode of
authenticating electronic records [Section 2(p) of IT Act]. &ffixing digital signature on any document hersin is deemed to be equivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching yvour digital signature cerbificate, please be certain that vou wish to
authenticate this electronic record.

€ Facing problem using DSC? Click here for help

ISSUE WITH DSC

14. The Dashboard page is displayed with the following confirmation message. Click OK.
https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 20/65



1/3/2019 Proceedings & Order of First Appeal

Dashboard

Please take a pnint, sign manually and send.

OK

@ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Motice or order will be
mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through specal messenger,

15. The updated Case Detail page is displayed, with the table containing the record of the order just rejected and the Status updated to "Appeal Rejected". Also, system would send the

intimation to the taxpayer via email and SMS, and make this order available on the taxpayer’s dashboard.

Dashboard - Appeal

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation
ADOFOF180000388 O7APIPS0052D410 18/07/2018

APPLICATIONS Legal Mame NURUL MOHAMADSHAL SATYED Trade Name G=T

NOTICES

REPLIES

Order/Reference Number Order Category Date of Order

_ ORDERS ZA0708180000311 REJECT APPEAL APPLICATION 07/08/2018

INTERMAL

COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

@ English

Status
Appeal Rejected

Passed By Documents

Pallavi Test Infy GST APL-0Z

Go back to the Main Menu

D. Issue a Show Cause Notice (SCN)

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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To isd(#29'8how Cause Notice (SCN) to a taxpayer, perform following steps: Proceedings & Order of First Appeal

1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not selected by default. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued
against the case created.
2. Click ADD NOTICE to open the drop-down list and select SHOW CAUSE NOTICE.

Dashboard - Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOFOF18000027B O0FAPIPS0052D410 18/07 /2018 Appeal Admitted

APPLICATIONS ADD NOTICE ~
SHOW CAUSE ]
MOTICES N OTICE Hearing

Issued Issued Previous Date of Status of Previous Documents Action

REPLIES . -
PERSOMAL Date Place on by Hearing Hearing
ORDERS HEARING
INTERMAL ADIOURNMENT 4

COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

3. The SCN page is displayed.

APPLICATIONS Type of Motice : SHOW CAUSE NOTICE
Motice Mo.® Recipient Of Notice®
MOTICES
Notice Number Select ¥
REPLIES

Generate Motice Number

ORDERS O Click on the link "Generate Notice Number” to
generate a new Notice Number.

INTERMAL

COMMUNICATION Subject®

MATURE OF NOTICE 22/65

RECTIFICATION



Previous Date of Hearing
ADDITIONAL

DOCUMENT DD/MM Y

Mew Date of Hearing®

DD/MM/YYYY

Place of Hearing *

VENUE

Enter Document Description

Choose File | No file chosen

Place*®

100:Zone S:Delhi

Date

06/08/2018

Upload Supporting documents

Status of Previous Hearing

Select v

Mew Time of Hearing ®

[= wJun [= ~Jum [ ]

6 File with PDF or JPEG format is only allowed.
O Maximum file size for upload is 3MB.

O Maximum 2 other documents can be attached in the
application.

& Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if "Add
Document' button is not clicked.

BACkK PREVIEW SUBMIT

4. Click the Generate Notice Number hyperlink. Notice Number field gets auto-populated.

5. Select the Recipient of Notice from the drop-down list.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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. Proceedings & Order of First Appeal
Recipient Of Notice®

Select ¥
Appellant

Respondent
Appellant & Respondent

6. In the Subject field, enter the purpose of calling the hearing.
7. Select the Previous Date of Hearing using the calendar, if any.
8. Select the Status of Previous Hearing from the drop-down list, if any.

Status of Previous Hearing

Select r

Hearing Attended

Hearing Adjourned by on the reguest of Appellant

Hearing Adjourned by on the request of Respondent

Hearing Adjourned on the request of appellate authority on administrative ground|

9. Select the New Date of Hearing using the calendar.

10. Select the New Time of Hearing from the drop-down list.

11. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for personal hearing.
12. Click Choose File to upload the document(s) from your machine that state the reasons of issuing SCN.

13. Click PREVIEW and a system-generated draft SCN gets downloaded into your machine as displayed.

Skip to Main Content  A*

Goods and Services Tax Pallavi Test oy« o8

100, Dadhi

Dashboard Services - Help ~ Statutory Funchions ~

Dashboard  Appeal @ English
ARN GSTIN/UIMN/Temporary Id Date of Application/Case Creation Status
ADD70D7180000276 07APIPS0052D410 18/07 /2018 Appeal Admitted
APPLICATIONS Type of Notice : SHOW CAUSE NOTICE
MNotice No.® Recipient Of Notice®
NOTICES
ZAD70818000034Y I Respondent A I



REPLIES |Gere*ate Motice Number I

ORDERS @ Click on the link "Generate Notice Mumber” to
generate a new MNotice Number,
INTERMAL
COMMUNICATION Subject®
SCN
RECTIFICATION
Previous Date of Hearing Status of Previous Hearing
ADDITICONAL
R ;s —
DOCUMENT DC ES Select v
MNew Date of Heaning * Mew Time of Hearing *®

ID’:‘_-"EI&-.-QD]B 10 v |HH 00 w|MM AM T

Place of Heanng*®

| peln |

Upload Supporting documents
Enter Document Description @ File with PDF or JPEG format is only allowed.
® Maximum file size for upload is SMB.

B Maximum 2 other documents can be attached in the

| Choose File | Mo file chosen .
application,

® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date

07/08/2018

| BACK ‘ I PREVIEW I SUBMIT

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

14. Check the system-generated draft notice carefully to rule out any discrepancy.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___ Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 25/65



1/3/2019 Proceedings & Order of First Appeal

Office of the Appellate Authority, Delhi
100 2 one SHDeli

Show Cause Motice

Motice Murmbser : ZAOTOR1BO000ELY Deate - OF 182018,

Appeal Ho : ADOTOT1 BOOO02 TR Date of Appeal - THAOTAME

A5 per thee indormeation available on record of hearing in this matter and the reasons mentioned in'the attached
Arnexure, it appears that either or all of followsng have taken place

(i} ¥ou have not paid tax dues completety; ar
(i) Refund has been released eroneoushy; or
{iii] Inpart taw credit has been wrongly availed for the order in appssal

Therefore, you are hereby directed 1o show cause as to why the approprist e onder, 2= described under subisection (11)
of Section 107 of the CGET/SGST Act, should not be passed in this matier. You may lumish your replyalkang with
relevant dooumenis to the undersigned by the date and time specified Belowe-

5. No. Particulars Details
Date of Personal Hearing 608 018
2 Time of Personal Hearing B0 AbY
2 Place where Personal Hearing wall be held Delhi

¥ou may appear before the undersigned for personnel hearmngeither in person or through authorized representatie for
representing your case on the above mentioned date and time

Place : 10t Zome S-elhe

Date - 0708 20 B
Hamne : Pallavi Test infy
Designation : Joint Commissoner
Jurisdiction - 1002 ore SHhelh

15. Go back to the Notice page. Click SUBMIT.

Skip to Main Content A

f‘fi Goods and Services Tax pallaviTest oy« o8

100, Delhi

Dashboard Services - Help ~ Statutory Funchons -~

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status



ADO7FO718000027B 07APIPS0052D410 18/07/2018 Appeal Admitted

APPLICATIONS Type of Notice : SHOW CAUSE NOTICE
MNotice No.® Recipient Of Notice®
NOTICES
ZAD70818000034Y Respondent A
REPLIES Generate Notice Mumber
ORDERS @ Click on the link "Generate Notice Mumber” to
generate a new Motice Number.
INTERMAL
COMMUNICATION Subject®
SCN
RECTIFICATION
Previous Date of Hearing Status of Previous Hearing
ADDITIONAL
DOCUMENT 5 Select v
New Date of Heanng ® Mew Time of Hearing ®
05/08/2018 - 10 ¥ |HH o0 v |MM AM ¥

Place of Hearing ®

Delh

Upload Supporting documents
Enter Document Description @ File with PDF or JPEG format is only allowed.
® Maxamum file size for upload 1s SMB.

® Maximum 2 other documents can be attached in the

Choose File | Mo file chosen S
L | application,

© Click on Add Document button to add the Supporting

Document. Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date

07/08/2018

| BACK ‘ ‘ PREVIEW | SUBMIT




Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

16. Click PROCEED button.

Warning

You are going to issue the notice. Do you want to continue 7 Note : Once
issued, notice cannot be edited / deleted.

CAMCEL PROCEED

17. Click ISSUE with DSC.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 28/65



Dashboard - Mobice/Reminder/Order @ English

ARN Date GSTIN

ADO70713000027B 07/08/2018 07APIP50052D410

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 3 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affiing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that yvou wish to
authenticate this electronic record.

& Facing problem using DSC? Click here for help

ISSUE WITH D5C

18. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard & English

Your DSC has been attached properly and notice reference number (RFMN) or order reference number has been generated. Motice or order will be
mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a print, siagn manually and send.

OK

19. The updated Case Detail page is displayed, with the table containing the record of the SCN just issued and the Status updated to "Show Cause Notice Issued".

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 29/65



Dashboard  Appeal

ARN
ADO7OF 180000278

APPLICATIONS
REPLIES
ORDERS

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL r
DOCUMENT

Motice No.

GSTIN/UIN/Temporary Id
07APIPS0052D410

ADD NOTICE ~

Hearing
Type
of
MNotice Date

ZAQ70818000034v  SHOW  09/08/2018

CAUSE 10:00 AM
MOTICE

Place

Delhi

Date of Application/Case Creation

18/07 /2018
Issued on Issued by
07/08/2018  Pallavi Test
Infy, Joint

Commissioner

Previous
Date of
Hearing

@ English

Status
Show Cause Notice Issued

Status Documents Act
of
Previous
Hearing

A Show Cause M
Motice

Go back to the Main Menu

E. View Replies by the Appellant & Respondent, if any

To view replies submitted by the Appellant & Respondent, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the REPLIES tab. This tab displays all replies filed by the Taxpayer/ Tax official.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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Dashboard  Appeal @ English
ERM GSTIN/UIN/Temporary Id Date of &pplication/Case Creation Status
ADDFO718000035E O0FAPIPS0052D410 18/07 /2018 Reply Submitted
APPLICATIONS Date of
Reply Number Motice Number Filed By Reply Documents Action

NOTICES

ZA070718000182U | ZADFD713000178] NURUL MOHAMADBHAI 18/07/2018 Reply Document &

ZA0707180002012 | ZAD70718000178] MURUL MOHAMADBHAI 20/07/2018 Reply Document MA
INTERMNAL ZA0707180002020 | ZAOF0718000178] Haripriya Santhanam 20/07/2018 Reply Document M
COMMUNICATION
RECTIFICATION
ADDITIONAL
DOCUMENT

2. Click the documents in the Documents section to download and ascertain their contents.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 31/65



Dashboard = Appeal @ English

ARM GSTIMN/UIN/Temporary Id Date of Application/Case Creation Status
ADOFO718000035E O0FAPIPS0052D410 18/07 /2018 Reply Submitted
APPLICATIONS Date of
Reply Number Motice Number Filed By Reply Documents Action

NOTICES

ZAD70718000182U | ZADF0718000178] MURUL MOHAMADBHAI 18/07/2018 Reply Document MA
REPLIES e

ZA0707180002012  ZAOQF0D718000178] NURUL MOHAMADBHAI 20/07/2018 Reply Document &
INTERNAL ZA0707180002020 ZADTFO718000178] Haripnya Santhanam 20/07/2018 Reply Document MA

COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Go back to the Main Menu

F. Issue Personal Hearing Notice, if any

To issue personal hearing notice, perform following steps:
1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not selected by default. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued

against the case created.
2. Click ADD NOTICE to open the drop-down list and select PERSONAL HEARING.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 32/65



APPLICATIONS
REPLIES
ORDERS

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

ADD NOTICE -

SHOW CAUSE B
NOTICE Hearing

Issued Issued
PERSOMAL Date Place on by
HEARING
ADIJOURMMENT |

Previous Date of Status of Previous Documents Action

Hearing Hearing

3. The PERSONAL HEARING page is displayed.

APPLICATIOMNS
REPLIES
QORDERS

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Type of Motice : PERSONAL HEARING

Motice No.*®

Motice Number

Generate Motice Number

O Click on the link "Generate Motice Number” to
generate a new Motice Number.

Subject®

MATURE OF NOTICE

Previous Date of Hearing

DD/MMYYYY i

Mew Date of Hearing ®

DD/MM/YYYY i)

Place of Hearing*

VENUE

Recipient Of Notice®

Select r

Status of Previous Hearing

Select T

Mew Time of Hearing ®
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Upload Supporting documents

Enter Document Description © File with PDF or JPEG format is only allowed.

| & Maximum file size for upload is SMB.

S No File chosen B Maximum 2 other documents can be attached in the

application.

© Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if "Add
Document' button is not clicked.

Flace®

100:Zone 3:Delhi

Date

06/08/2013

BACK PREVIEW SUBMIT

4. Click the Generate Notice Number hyperlink. Notice Number field gets auto-populated.
5. Select the Recipient of Notice from the drop-down list.

Recipient Of Notice®

Select v

Appellant
Respondent

Appellant & Respondent

6. In the Subject field, enter the purpose of calling the hearing.

7. Select the New Date of Hearing using the calendar.

8. Select the New Time of Hearing from the drop-down list.

9. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for personal hearing.
10. Click Choose File to upload the document(s) from your machine that state the reasons of issuing notice.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 34/65



11. CHBRPREVIEW and a system-generated draft notice of personal hearing gets down|d3es&9Res Foeidrr SERTSE ARE Hsplayed.

Skip to Main Content A

hd Goods and Services Tax pallavi Test oy« o8

100, Delhi

Dashboard Services - Help ~ Statutory Funchons -~

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOFO71B8000027B O0FAPIPSOD52D410 18/07 /2018 Show Cause Notice Issued
APPLICATIONS Type of Motice : PERSOMAL HEARING
Notice No. * Recipient Of Notice*®
NOTICES
ZAD70B18000035T I Respondent v I
REPLIES IGerE’ate MNotice Number I
ORDERS @ Click on the link "Generate Notice Number” to
generate a new MNotice Mumber.
INTERMAL
COMMUNICATION Subject®
RECTIFICATION personal hearing I
Previgus Date of Hearing Status of Previous Hearing
ADDITIONAL
DOCUMENT &2 Select v
MNew Date of Hearing® MNew Time of Hearing ®
09/08/2018 - 10 ¥ |HH o0 v | MM AM W

Place of Heanng*
I Delh I

Upload Supporting documents

Enter Document Description © File with PDF or JPEG format is only allowed.

Maximum file size for upload is 5MB.

A

Maximum 2 other documents can be attached in the

Choase File | Mo file chosen o
application,

® Click on Add Document button to add the Supporting

Document. Uploaded document will be 'Discarded’ if "Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date




07/08/2018

| BACK ‘ I PREVIEW I

Site best viewed ar 1024 x 768 resolution in Intemat Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

12. Check the system-generated draft notice carefully to rule out any discrepancy.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___ Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 36/65



Proceedings & Order of First Appeal

DOffice of the Appellate Authority, Delhi
100:Fone §ibedh

Motice of Personal Hearing

Hotce Mumber : ZANTO81B0000EET Dt : OF 082008

Appeal No: ADOTOT 1200002 Date of Sppeal : TROTR018

This is to infarm you that based on the reasons mentioned in the attached Annesure, personal heanng in respec of
#ppeal filed before the Appellate Authority has been scheduled.

You are reguired to appear befone the Appellate Authority either in person or through authorzed representatie far
representing your case on the date, time and place, as mentianed in table below.

5. No. Particulars Details
Date of Personal Hearing 09082018
2 Time of Personal Hearing 10000 A
2 Place where Personal Heanng wall be held Delhi
Mace: 100t Pore Sl
Dl - 0708/ 208

Hame : Pallavi Test Infy
Designation : Joint Commissoner
Jurisdiction - 1002 one Sl

13. Go back to the Notice page. Click SUBMIT.

Skip to Main Content AT

Pallavi Test Infy ~ ‘

Goods and Services Tax st Infy

Dashboard Services - Help ~ Statutory Funchions -~
@ English

Dashboard  Appeal
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADD70718000027B 07APIPS0052D410 18/07 /2018 Show Cause MNotice Issued



APPLICATIONS
REPLIES
ORDERS

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Type of Motice : PERSONAL HEARING

Notice No.*®

ZAD70818000035T

Generate Nobice Number

@ Click on the link "Generate Notice Mumber” to
generate a new MNotice Number,

Subject®
personal hearing

Previous Date of Hearning

New Date of Hearning *

05/08/2018

Place of Heanng*

Delh

Upload Supporting documents

Enter Document Description

| Choose File | Mo file chosen

Place®

100:Zone 9:Delhi

Date

07/08/2018

Recipient Of Notice*®

Respondent r

Status of Previous Hearing

Select r

Mew Time of Hearing *®

10 ¥ |HH 00 v MM AM ¥

® File with PDF or JPEG format is only allowed.
® Maximum file size for upload is 5MB.

@ Maximum 2 other documents can be attached in the
application.

© Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

| BACK ‘ ‘ FREVIEW




14. Click PROCEED button.

Warning

You are going to issue the notice. Do you want to continue 7 Note : Once
issued, notice cannot be edited [/ deleted.

CANCEL PROCEED

15. Click ISSUE with DSC.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 39/65



Dashboard - Motice/Reminder/Qrder @ English

ARN Date GSTIN

ADO70718000027B 07/08/2018 07APIPS00520410

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 (1T Act™) and rules made thereunder. It is 3 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document herein is deemed to be equivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching yvour digital signature cerbificate, please be certain that vou wish to
authenticate this electronic record.

& Facing problem using DSC? Click here for help

ISSUE WITH DSC

16. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Notice or order will be
mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a print, sign manually and send.

Ok

17. The updated Case Detail page is displayed, with the table containing the record of the personal hearing just issued and the Status updated to "Hearing Notice Issued". Also, system would
send the intimation to the taxpayer via email and SMS, and make this personal hearing notice available on the taxpayer’s dashboard.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 40/65



Dashboard - Appeal @ English

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOFOF 180000276 O07APIPS0052D410 18/07/2018 Hearing Motice Issued

APPLICATIONS ADD NOTICE -
NOTICES Hearing

Motice No. Type of Issued on Issued by Previous Status Documents |
REPLIES .
Motice Date of of
ORDERS Date Place Hearing Prmrlf:rus
Hearing
INTERMAL . .
COMMUNICATION ZAD70818000034V SHOW 05/08/2018 Dellu 07/08/2018 Pallawvi Tgst MA MA Show ;Euse
CALISE 1000 AM Infy, Joink MNotice
RECTIFICATION MOTICE Commissioner
ZA070818000035T  PERSONAL 09/08/2018 Delhi  07/08/2013 Pallavi Test MA A Motice of
AODITIONAL HEARING 10:00 &AM Infy, Joint Per
DOCUMENT : nTY, JoIn ersona
Commissioner Hearnng
! [

Note: Intimation of issue of personal hearing will be sent to taxpayer via email and SMS. It will also be available on taxpayer’s dashboard.

Go back to the Main Menu

G. Issue an Adjournment, if needed

To update adjournment details for a respondent, perform following steps:
1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not selected by default. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued

against the case created.
2. Click ADD NOTICE to open the drop-down list and select ADJOURNMENT.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 41/65



APPLICATIONS
REPLIES
QORDERS

INTERMNAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

ADD NOTICE -

SHOW CAUSE B
NOTICE Hearing

Issued Issued
PERSOMAL Date Place on by
HEARING
ADIOURMNMENT |

Previous Date of Status of Previous Documents Action

Hearing Hearing

3. The ADJOURNMENT page is displayed.

APPLICATIONS
REFLIES
ORDERS

INTERMNAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Type of Notice : ADJOURNMENT

Motice No.*®

Motice Number

Generate Motice Number

€ Click on the link "Generate Notice Number” to
generate a new Motice Number.

Subject®
MATURE OF NOTICE
Previous Date of Hearing®

DD/ MM 2]

Mew Date of Hearing®

DD/ MM/YYYY 2]

Flace of Hearing*

VENUE

Recipient Of Notice®

Select v

Status of Previous Hearing®

Select T

Mew Time of Hearing®

I L L
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Upload Supporting documents

Enter Document Description @ File with PDF or JPEG format is only allowed.

| O Maximum file size for upload is 5MB.

- ' ® Maximum 2 other documents can be attached in the
Choose File | Mo file chosen o
application.

© Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded” if "Add
Document' button is not clicked.

Flace®

100:Zone 9:Delhi

Date

06/08/2018

BACK PREVIEW SUBMIT

4. Click the Generate Notice Number hyperlink. Notice Number field gets auto-populated.
5. Select the Recipient of Notice from the drop-down list.

Recipient Of Notice®

Select v

Appellant
Respondent

Appellant & Respondent

6. In the Subject field, enter the purpose of calling the hearing.
7. Select the Previous Date of Hearing using the calendar.
8. Select the Status of Previous Hearing from the drop-down list.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 43/65



Status of Previous Hearing Proceedings & Order of First Appeal

Select A

| selet |
Hearing Attended
Hearing Adjourned by on the reguest of Appellant
Hearing Adjourned by on the request of Respondent
Hearing Adjourned on the request of appellate authority on administrative ground)|

9. Select the New Date of Hearing using the calendar.

10. Select the New Time of Hearing from the drop-down list.

11. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for personal hearing.
12. Click Choose File to upload the document(s) from your machine that state the reasons of issuing notice.

13. Click PREVIEW and a system-generated draft notice of adjournment gets downloaded into your machine as displayed.

Skip to Main Content A

Goods and Services Tax PalaviTesc oy« o

100, Delhi

Dashboard Services - Help ~ Statutory Funchions ~

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70718000040M 07APIPS0052D410 18/07 /2018 Appeal Admitted
APPLICATIONS Type of Motice : ADJOURNMENT

MNotice No. ® Recipient Of Notice®
NOTICES
ZAO70818000037P "I

I Respondent

REPLIES IGerE'ate Motice Number I
ORDERS @ Click on the link "Generate Notice Mumber” to
generate a new Motice Number.
INTERMAL
COMMUNICATION Subject®
Adjournment
RECTIFICATION _cjournmen
Previous Date of Hearing® Status of Previous Hearing®
ADDITICONAL
DOCUMENT I 01/08/2018 B3 I I Heanng Adjourned by on the reque ¥
New Date of Heanng® Mew Time of Hearing®
I 0%/08/2018 52 I 10 ¥ |HH 00 v MM | AM ¥

Place of Hearing ®

I Nelh I



Upload Supporting documents

Enter Document Description @ File with PDF or JPEG format is only allowed.

® Maximum file size for upload is SMB.

® Maximum 2 other documents can be attached in the

| Choose File | Mo file chosen .
application,

® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date

07/08/2018

| BACK ‘ I PREVIEW I SUBMIT

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

14. Check the system-generated draft notice carefully to rule out any discrepancy.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___ Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 45/65



Proceedings & Order of First Appeal

Office of the Appellate Authority, Delhi

100:Z ome G- Delli
Hotice of Adjournment
Diarte - 7 il 2018

Date of Appeal : THOTR0ME

Hotice Mumber : ZAOTIR1BO0003TP

Appeal No: ADOTOT1 EOOO040M

10n the perusal of Application, the personal hearing proceeding in respect of Appeal is adjourmesd.

Based on the reasons mentioned n the altached Annewure, you are required 1o appear befone the Appellsie Suthonty
wither in person ar through authorized representative for representing your case anthe date, tme and place, a5

mentioned in table below.

5. No. Partioulars Details
Date of Personal Hearing 0508 2018
2 Time of Persanal Hearing 10600 Ak
] Plaoe where Personal Hearing will be held Delhi
Face : 100t Zone Scivedhi
Dixie : o¥oe a8

Hame : Fallawi Test Infy
Designation : Joint Commissoner
Jurisdiction - 100:Zome SDell

15. Go back to the Notice page. Click SUBMIT.

Skip to Main Content A

Pallavi Test Infy ~ ‘

Goods and Services Tax st nfy

Dashboard Services - Help ~ Statutory Funchons -~
@ English

Dashboard  Appeal

ARN
ADDTOTAROOODOANN

Status

GSTIN/UIN/Temporary Id Date of Application/Case Creation
Anneal Admitted

NTFAPTPESONSZNAIN 1R/N7 /2018



APPLICATIONS
REPLIES
ORDERS

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Type of Motice : ADJOURNMENT

MNotice No. ®

ZA070818000037P

Generate Notice Mumber

@ Click on the link "Generate Notice Mumber”

generate a new Motice Number.
Subject®
Adjournment

Previous Date of Hearing®

01/08/2018

New Date of Heanng®

05/08/2018

Place of Hearing ®

Delh

Upload Supporting documents

Enter Document Description

| Choose File | Mo file chosen

Place®

100:Zone 9:Delhi

Date

07/08/2018

—— g — . g ——— o ———

Recipient Of Notice®

Respondent r

Status of Previous Hearing®

Heanng Adjourned by on the reque ¥

Mew Time of Hearing ®

10 ¥ |HH 00 v |MM AM ¥

® File with PDF or JPEG format is only allowed.

® Maxamum file size for upload 1s SMB.

® Maximum 2 other documents can be attached in the

application,

© Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if ‘Add

Document’ button is not dicked.

| BACK ‘ ‘ PREVIEW




16. Click PROCEED button.

Warning

You are going to issue the notice. Do you want to continue 7 Note : Once
issued, notice cannot be edited [/ deleted.

CAMNCEL PROCEED

17. Click ISSUE with DSC.
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Dashboard - Motice/Reminder/Order & English

ARN Date GSTIN

ADO70713000040N 07/08/2018 07APIP50052D410

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 8 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be eguivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching yvour digital signature certificate, please be certain that vou wish to
authenticate this electronic record.

& Facing problem using DSC? Click here for help

ISSUE WITH DSC

18. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Motice or order will be
mailed to taxpayer and will also be availlable on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a pnnt, sign manually and send.

Ok

19. The updated Case Detail page is displayed, with the table containing the record of the Adjournment just issued and the Status updated to "Adjournment Granted". Also, system would send
the intimation to the taxpayer via email and SMS, and make this Adjournment notice available on the taxpayer’s dashboard.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate 49/65



Dashboard - Appeal @ English

ARM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADDFO718000040N OFAPIPSDO52D410 i18/07 /2018 Adjournment Granted

APPLICATIONS ADD NOTICE ~
NOTICES Hearing

REPLIES Motice No. Type of Issued on Issued by Previous Status of Docum
Motice Date of Previous
Date L Hearin Hearin
ORDERS = L
INTERNAL ZAO70818000037P ADJOURNMENT 09/08/2018 Delhi 07/08/2018  Pallavi Test  01/08/2018  Hearing Notics
COMMUNICATION 10:00 AM Inﬁr,_ ]Dlr'lt .ﬂl.d] ourned Ll"\.lj] Qurr
Commissioner by on the t
RECTIFICATION request of
Respondent
ADDITIONAL
DOCUMENT 4 "

Note: Intimation of issue of adjournment will be sent to taxpayer via email and SMS. It will also be available on taxpayer’s dashboard.

Go back to the Main Menu

H. Issue an Appeal Order

To issue an appeal order, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab. This tab displays a table of all the records for which you would issue orders against the case created.

2. Click ADD ORDER to open the drop-down list and select APPEAL ORDER.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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APPLICATIONS

MOTICES

REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Legal Name NURUL MOHAMADBHAI SATYED Trade Name G5T

ADD ORDER -

APPEAL ORDER

RECTIFICATION
ORDER

ADMIT APPEAL
APPLICATION

REJECT APPEAL
APPLICATION

3. The Appeal Order page is displayed.

Skip to Main Content  A*

Goods and Services Tax e o A&

Help ~ Statutory Funchions ~

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70718000040M 07APIPS0O052D410 18/07 /2018 Adjournment Granted

APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name GST

NOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Appeal Order Details

Qarder Number® Date of Appeal Order
07/08/2018

Generate Order Number

@ Click on the link 'Generate Order Number' to generate a new Order Number,




Iype ot Urder ;
Demand Order

Status of Order®

Select

Amount of demand/ refund confirmed

Particulars

Disputed Amount

Tax
Interest
Penalty
Fees
Others

Refund

Annexure to GST APL-04*

Choose File | Mo file chosen

Upload Supporting Documents
Enter Document Description

Choose File | Mo file chosen

Place®

100:Zone 9:Delhi

Date

07/08/2018

Urder appealed against vate
ZA0O707180001470 18/07/2018
Central Tax (%) State/UT tax (%)

Determined Amount  Disputed Amount  Determined Amount  Dispu

0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0

© File with PDF format is only allowed.
® Maximum file size for upload is 10MB.

® Upload details of Personal Hearing & Order in bnef in PDF
format as Annexure to GST APL-04,

® File with PDF & JPEG format is only allowed.
© Maximum file size for upload is SMB,

® Maximum 2 other documents can be attached in the
application,

® Click on Add Document button to add the uploaded
Supporting Document. Uploaded document will be 'Discarded’
if ‘Add Document' button is not clicked.

| BACK ‘ ‘ PREVIEW | SUBMIT




Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

4. Click the Generate Order Number hyperlink. Order Number field gets auto-populated.
5. Select the Status of Order from the drop-down list.

Status of Order®

Select r
Confirmed

Rejected

Modified

6. Scroll right to view the amount of demand/ refund confirmed.

7. Click the Choose File button to upload details of Personal Hearing & Order in brief in PDF format as Annexure to Form GST APL-04.
Note:

¢ File with PDF format is only allowed.
¢ Maximum file size for upload is 10MB.

8. Click the Choose File button to upload any supporting document if required.
Note:

¢ File with PDF & JPEG format is only allowed.
¢ Maximum file size for upload is 5SMB.
¢ Maximum 2 other documents can be attached in the application.

¢ Click on Add Document button to add the uploaded Supporting Document. Uploaded document will be 'Discarded' if '"Add Document' button is not clicked.
9. Place is auto-populated. However, you can edit the same.
10. Click PREVIEW and a system-generated draft order gets downloaded into your machine as displayed.

Skip to Main Content  AY A

Goods and Services Tax pal Test oy v

100, Delhi

Dashboard Services ~ Help ~




Dashboard  Appeal @ English
ARN GSTIN/UIM/Temporary Id Date of Application/Case Creation Status
ADO70718000040N O07APIPS0O052D410 18/07 /2018 Adjournment Granted
APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name GST

NOTICES
— _
eal Order Details
INTERMAL App
COMMUNICATION Order Number*® Date of Appeal Order
07/08/2018
RECTIFICATION ZAD708180000402
|Generate Order Number |
ADDITIONAL
DOCUMENT @ Click on the link 'Generate Order Number' to generate a new Order Number.

Type of Order ; Order appealed against
Demand Order ZAOD707180001470

Status of Order®

I Select v I

Amount of demand/ refund confirmed

yrated tax () Cess (%)

at  Determined Amount  Disputed Amount  Determined Amount

Date
18/07/2018

Total (%)

Disputed Amount

Determined Amount

500 0 0 0 500 0
100 0 0 0 100 1}
100 0 0 0 100 4}
1] 1} 0 0 0 4}
95 0 0 0 95 0
o] 0 0 0 0 0
L |

Annexure to GST APL-04%

Upload Supporting Documents

© File with PDF format is only allowed.

! n ® Maximum file size for upload is 10MB.

Docurment. pdf @ Upload details of Personal Hearing & Order in bnef in PDF
format as Annexure to GST APL-04,

Enter Document Description O File with PDF & JPEG format is only allowed,

| # Mzvimom fila ciza far

unlazd s CMR




W OIEAII I S SIS W UV G P ETIRN

[ Choose File | Mo file chosen Maximum 2 other documents can be attached in the
application,

® Click on Add Document button to add the uploaded
Supporting Document. Uploaded document will be 'Discarded
f ‘Add Document’ button is not clicked.

Place®

100:Zone 9:Delhi

Date

07/08/2018

oo ] e N

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

11. Check the system-generated draft order carefully to rule out any discrepancy.
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Proceedings & Order of First Appeal

FORM GST APL - 04
[Befer Aule T13(7) & 118)

Summary of the demand after issue of order by the Appellate Authority, Tribunal OR Court

Order no. - ZA0T0E1 8000040 Date of Order - 07 /087201 &
1 GETINS Temporary 10/ UIN - OTARIPSO0SDE10
2 Hame aof the appellant - NLARLEL s0Has ADBHAL SAIYED
1  Address of the appellant - 12, qwv, ww, Geritral Defhi, Dethi, 170000
4 Order appealed against - Humber - Z&0TOT1 80001470 Dabe-18:077 2018
5 aAppeal- Humber - ADO70T1 S000080H Dabe -18/077201 8
& Personal Hearing - Refer to Anneoure
7. (Order in brief - Refer o Arnexurne
&2 Status of Order-
4 Amount of demand confirmed:
Partsculars Cantral Tax |¥F) Stmtny’ UT Tam (M) Integrated Taz (T} Cowca | F] Tonad |7
Dimputed ] ] a0 o 500
Amount
Tax
Dol rrrmresd o o o o o
Aamoun
Dinpulsd ] ] 180 o ]
Fmzun
Interexl
Dt rrrand ] ] o o o
Amount
Dimputed ] ] 128 o -]
Amount
oy Durbwrrrined 0 [] o o o
Aamoun
Dimputed ] B 1] 1] 1]
Amount
Fema
[ [] o u [ [
Amount
Cimputed ] [] (1] o -
Amount
Othars
Durbwrrrarssd ] [] o o o
Aamoun

Flace: 100:Zone 9:0elhi

Dade: OFM0ES201E
Hame: Paliarsi Test Infy
Designation: manager
Jurisdiction:  100Zone S-Delhi

12. Go back to the Order page. Click SUBMIT.

Skip to Main Content A

f‘f’, Goods and Services Tax PalaviTest Iny v

100, Delhi

Dashboard Services - Help - Statutory Funchions -

Dashboard - Appeal @ English



ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70718000040N 0FAPIPSO052D410 18/07 /2018 Adjournment Granted
APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name G5T
MNOTICES
— _
eal Order Details
INTERMAL App
COMMUNICATION Order Number® Date of Appeal Order
07/08/2018

RECTIFICATION ZAD708180000402

Generate Order Number
ADDITIONAL
DOCUMENT @ Click on the link 'Generate Order Number' to generate a new Order Number.

Type of Order ; Order appealed against
Demand Order ZAO70T7180001470

Status of Order®

Select v

Amount of demand/ refund confirmed

jrated tax (%) Cess (%)

at  Determined Amount  Disputed Amount  Determined Amount

Date
18/07/2018

Total (%)

Disputed Amount  Determined Amount

500 0 0 0 500 0
100 0 [} 0 100 4]
100 0 0 0 100 0
0 4] 0 1} 0 1]
95 0 0 0 95 0
4] 0 [} i) 0 4]
4 3
Annexure to GST APL-04° © File with PDF format is only allowed.
r n ® Maximum file size for upload is 10MBE.
Document. pdf ® Upload details of Persenal Hearing & Order in bnef in PDF

format as Annexure to GST APL-04,

Upload Supporting Documents

Enter Document Description ® File with PDF & JPEG format is only allowed.

| ® Maximum file size for upload is S5MB,

Choose File | Mo file chosen ® Maximum 2 other documents can be attached in the

annlicabiam




B L 1
® Click on Add Document button to add the uploaded
Supporting Document. Uploaded document will be 'Discarded
f ‘Add Document’ button is not clicked.

Place®

100:Zone 9:Delhi

Date

07/08/2018

| BACK ‘ ‘ PREVIEW | SUBMIT

Site best viewed ar 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

13. Click PROCEED button.

Warning

You are about to Submit GST APL - 04, Would you like to proceed?

CAMNCEL PROCEED

14. Click ISSUE with DSC.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___ Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 58/65



Dashboard - Notice/Reminder/Order @ English

ARN Date GSTIN

ADO70713000040NM 07/08/2018 07APIPS0052D410

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act”™) and rules made thereunder. It is a mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affiing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that vou wish to
authenticate this electronic record.

€ Facing problem using DSC? Click here for help

ISSUE WITH DSC

15. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFMN) or order reference number has been generated. Motice or order will be
mailed to taxpayer and will also be available on his dashboard. If yvou want to serve the notice or order by post or through special messenger,
Please take a print, siagn manually and send.

OK

16. The updated Case Detail page is displayed, with the table containing the record of the order just issued and the Status updated to "Appeal Order Passed". Also, system would send the
intimation to the taxpayer via email and SMS, and make this order available on the taxpayer’s dashboard.
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Dashboard - Appeal

ARN GSTIN/UIN/Temporary Id Date of Applicabion/Case Creation
ADOFO718000040N 07APIPS0052D410 18/07/2018

APPLICATIONS Legal Name NURUL MOHAMADBHAL SATYED Trade Mame G5T
NOTICES
REPLIES

ADD ORDER ~

Order/Reference Number Order Category Date of Order
INTERMAL
COMMUNICATION ZAO70718000242W ADMIT APPEAL APPLICATION 26/07/2018
RECTIFICATION ZA0708180000402 APPEAL ORDER 07/08/2018
ADDITIOMNAL
DOCUMENT

@ English

Status
Appeal Order Passed

Passed By Documents
Pallavi Test Infy GST APL-02

Pallavi Test Infy GST APL-04
Document

Note:

Note:

1. When Appellate Authority passes the Order with status as "Modified" :

The GST Portal will create entries in Part-1l of the Liability Register as under:

* Debit entry against a new demand Id for demand raised through Appeal order ¢ Credit

entry against old demand Id for the amount under dispute

2. When Appellate Authority passes the Order with status as "Rejected” (Demand Confirmed):
The GST Portal will create no entries in the Part-Il of the Liability Register.

3. When Appellate Authority passes the Order with status as "Confirmed" (Demand Rejected):
The GST Portal will create entries in Part-1l of the Liability Register as under:

* Credit entry against old demand Id to the extent of amount under dispute

Go back to the Main Menu

I. Add Additional Document, if any

To add any additional documents, perform following steps:

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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1. O848 ¢ase Detail page of that particular taxpayer, select the ADDITIONAL DOCUMERT4BIF f (QreRstcb Sl RPEA) default. This tab displays the additional documents submitted physically
by any party (i.e. Applicant or Jurisdictional Officer- Authority for Advance Ruling or Concerned Officer) during the hearing. Only Appellate Authority / Assistant to Appellate Authority can upload
the additional documents.

2. Click the ADD DOCUMENTS button.

Dashboard - Appeal @ English
ARM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOFO718000040M 0FAPIPS0052D410 18/07 /2018 Appeal Admitted

APPLICATIONS

ADD DOCUMENTS
NOTICES

No records Found
REPLIES

ORDERS

INTERNAL
COMMUNICATION

RECTIFICATION

ADDITIONAL

DOCUMENT

3. Select the Date of Hearing using the calendar.

4. In the Document Description field, enter the description of the document i.e. the name or type of document that is provided during hearing.

5. In the Documents Submitted By field, enter the name of the person who submitted the additional document. In case of multiple names, all the names will be separated by comma.
6. Click the Choose File button to upload the additional document.

Note:

¢ You can upload PDF file with maximum size of upload as 5 MB.

e Maximum 5 additional documents can be attached for one Date of hearing.
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APPLICATIONS

MOTICES Date of Hearing® Document Description ®
DD/ MMYYYY
REPLIES
I L ]
ORDERS Documents Submitted By
INTERNAL
COMMUNICATION Upload Documents ®
Choose File |No file chosen
RECTIFICATION

ADDITIONAL

DOCUMENT

* Indicates Mandatory Fields

@ File with PDF or JPEG format is only
allowed.

& Maximum file size for upload is SMB.

& Maximum 5 additional documents
can be attached for one Date of
hearing.

& Click on Add button to add the
Supporting Document. Uploaded
document will be "Discarded’ if 'Add
Document’ button is not clicked.

BACK SUBMIT

7. Click the ADD button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Proceedings___Order_of_First_Appeal.htm&rhsearch=appellate&rhsyns=%20&rhhiterm=appellate
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APPLICATIONS
* Indicates Mandatory Fields

MNOTICES Date of Hearing* Document Description®
06/08/2013 Recorded during hearin
REPLIES /o8 = . :
I [ ]
ORDERS Documents Submitted By
V sindur
INTERMNAL
COMMUNICATION . . :
8 File with PDF or JPEG format i1s only
allowed.
RECTIFICATION

& Maximum file size for upload is SMB.

ADDITIONAL @ Maximum 5 additional documents

can be attached for one Date of
hearing.

DOCUMENT

& Click on Add button to add the
Supporting Document. Uploaded
document will be "Discarded’ if 'add
Document’ button is not clicked.

BACK SUBMIT

8. Click the SUBMIT button.

Note: You can click the DELETE or PREVIEW button to delete or preview the uploaded additional documents. You can delete the document uploaded, till the document is not submitted.
You can also add another additional documents here.
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APPLICATIONS
* Indicates Mandatory Fields

NOTICES Date of Hearing® Document Description®
06,/08/2018 :
REPLIES — =
1 [ ]
ORDERS Documents Submitted By
INTERMNAL
COMMUNICATION Upload Documents®
Choose File | Mo file chosen
RECTIFICATION

O File with PDF or JPEG format is only
ADDITIOMAL allowed.

DOCUMENT

O Maximum file size for upload is SME.

® Maximum 5 additional documents
can be attached for one Date of
hearing.

& Click on Add button to add the
Supporting Document. Uploaded
document will be "Discarded’ if "Add
Document” button is not clicked.

06/08/2018 W sinduri Recorded
during hearing n

ID::--.':u ment.pm I

BACK SUBMIT

9. Click the PROCEED button.
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Proceedings & Order of First Appeal

Warning

You are going to upload the attached document. Do vou want to continue 7
Mote : Once uploaded, document cannot be edited / deleted.

CANCEL PROCEED

10. After documents are successfully submitted, the updated details will be visible to Appellate Authority / Assistant to Appellate Authority.

APPLICATIONS

ADD DOCUMENTS
MOTICES

Date of Hearing Document Document Updated by (name Download Document
Description Submitted By & designation)

06/08/2018 Recnlrded during V sindur F‘allla'.rl Test ;nF}rJ Document.pdf
hearing Joint Commissioner

REPLIES

ORDERS

INTERNAL
COMMUNICATION

RECTIFICATION

ADDITIONAL

DOCUMENT

Go back to the Main Menu
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