Manual > Proceedings and Order of - Appeal filed by Tax Department (Form GST
APL-02 and APL-04)

How can I (in the role of Appellate Authority) review appeal application submitted by Tax Department?

To review appeal application submitted by Tax Department, in the role of Appellate Authority, perform following steps:

A. Go to Appeal application page by either searching for the ARN (Application Reference Number)/GSTIN/Status/Period

B. View Appeal Application Documents submitted by the Tax Department

C. Issue an Order

e C(1).Admit Appeal Application

e C(2). Reject Appeal Application

. Issue a Show Cause Notice (SCN)

. View Replies by the Appellant & Respondent,_if any.

. Issue Personal Hearing Notice, if any

. Issue an Adjournment, if needed

I @O =m m O

. Issue an Appeal Order

—

. Add Additional Document,_if any.

Click each hyperlink above to know more.

A. Go to Appeal application page by either searching for the ARN (Application Reference Number)/GSTIN/Status/Period
To go to Appeal application page, perform following steps:
1. Access the GST Back Office Portal for tax officials.

2. Login using your valid credentials. The Home page is displayed.
3. Navigate to Statutory Functions > Appeal & Revision > Application Inbox option.



Dashboard Services - Help - Statutory Functions -

Appeal & Revision

Application Inbox

4. Select the Appeal filed by Tax Department option.

My Tasks Cause List

Dashboard - Appeal Inbox @ Enalish

« pAppeal filed by Tax Payer

« Appeal filed by Tax Department

5. Search page is displayed. Choose any one of the four displayed fields as your search criteria and enter the required information: ARN, GSTIN/Temporary ID/UIN, Status or Period From
and Period To Date

Note: You must enter data in at least one of the field to proceed.
Further following status will be available in Status drop-down list.

Status
Select r

Lppeal Submitted

Appeal Admitted

Appeal Rejected

Hearing Motice Issued

Reply Submitted
Adjournment Granted

Show Cause Motice Issued
Appeal Order Passed
Rectification Order Passed
Rectification Request Rejected
Rectification Request Submitted

6. Click the SEARCH button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 2/67



Appeal filed by Tax Department

ARN

Daszhboard - Appezl Inbox ~ Appeal Filed By Tax Department

Enter ARN

Period From

DD/MM/YYYY

GSTIN/ Temporary ID/ UIN

Enter GSTIN/ Temp ID/ UIN

Period To

DO/ MMAYYYY

Status

@ Enalish

Select

SEARCH

7. Based on your search criteria, the required ARN(s) gets displayed. Click the ARN hyperlink of the case you want to act on.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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Appeal filed I:l'j.-‘ Tax Depanment
ARM
Enter ARN

Period From

DD/ MM Y Y
Date of
ARN Application
ADO70918000011K 10/09/2013
ADO7D9180000079 06/05/2018

Dashboard - Appeal Inbox -~ Appeal Filed By Tax Department

Form No

G5T APL-
03

G5T APL-
03

GSTIN/ Temporary ID/ UIN

Enter GSTINS Temp IDS UIN

Perod To
DD/ MMYYYY i3]
GSTIN/Temporary
ID/UIN APPELLANT
07APIPS0052D410 Murul MOHAMADBHAL
SAIYED
O07APIPS0052D410 Murul MOHAMADBHAL

SAIYED

@ Enalish
Status
Appeal Submitted v
SEARCH
RESPONDENT Status
MURUL MOHAMADBHAI Appeal
SAIYED Submitted
MURUL MOHAMADBHAI Appeal
SAIYED Subrmitted

8. Appeal Case Detail page is displayed. From this page, you can initiate Proceedings for disposing Appeal related to this particular case by operating on the tabs provided at the left-hand side

of the page: APPLICATIONS, NOTICES, REPLIES, ORDERS, INTERNAL COMMUNICATION, RECTIFICATION and ADDITIONAL DOCUMENT.
Note: By default APPLICATIONS tab is selected as shown in the screenshot below.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_ Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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Dashboard - Appeal

ARN GSTIN/UIN/Temporary Id
ADOFOS918000011K O7APIPSOO52D410
Legal Name NURUL MOHAMADBHAL SAIYED
NOTICES
REPLIES Type of Documents
ORDERS Appeal to Appellate Authority
INTERMAL

COMMUNICATION

RECTIFICATION

ADDITIOMNAL
DOCUMENT

Date of Application/Case Creation
10/09/2018

Trade Name G5T

View Documents

G5T APL-03
Annexure
appeall

@ English

Status
Appeal Submitted

Go back to the Main Menu

B. View Appeal application document submitted by the Tax Department

To view Appeal application document submitted by the Tax Department, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the APPLICATIONS tab if it is not selected by default. This tab displays the entire application, in PDF mode, with all its

attachments.

2. Click the Document links under View Documents column to download the application and its attachments in PDF mode.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_ Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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Dashboard - Appeal @ English

ARM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOFO0918000011K O0FAPIPS0052D410 10/09/2018 Appeal Submitted
APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name G5T
NOTICES
REPLIES Type of Documents View Documents
ORDERS Appeal to Appellate Authority G5T APL-03
Annexure
INTERMAL appeall

COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

Go back to the Main Menu

C(1). Admit an Appeal Application

To admit an appeal application, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab. This tab displays a table of all the records for which you would issue orders against the case created.
2. Click ADD ORDER to open the drop-down list and select ADMIT APPEAL APPLICATION.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 6/67



INTERNAL

ADDITIOMAL
DOCUMENT

Dashboard - Appeal

COMMUNICATION

RECTIFICATION

ARNM GSTIN/UIN/Temporary Id
ADOF0918000011K O0FAPIPS0052D410
APPLICATIONS Legal Name NURUL MOHAMADBHAIL SAIYED
NOTICES
REPLIES

ADD ORDER -

APPEAL ORDER
nce Number Order Category

ADMIT APPEAL
APPLICATION

REJECT APPEAL
APPLICATION

Date of Application/Case Creation

10/09/2018

Trade Mame G5T

Date of Order

@ English
Status

Appeal Submitted

Passed By

Documents

3. The Admit Appeal Application page is displayed.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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Dashboard - Appeal

@ English

Date of Application/Case Creaticn Status
10/00/2018 Appeal Submitted

Trade Name G5T

ARM GSTIN/UIN/Temperary Id
ADOD70918000011K O0FAPIPSDOS52D410
APPLICATIONS Legal Name NURUL MOHAMADBHAT SAIVED
MOTICES
REFLIES
=] = -

INTERNAL Referance Number
COMMUNICATION Order Number
e Generate Reference Number

Date of Appeal®
ADDITIONAL .
DOCUMENT 10/05/2018

Upload Supporting Documents

Enter Document Description

Choose File | Mo file chosen

Place*

100:Zone 9:Delhi

Date

18/09/2018

@ Click on the link "Generate Reference Number” to
generate a new Reference Number.

@ File with PDF or JPEG format is anly allowed.
@ Maximum file size for upload is SMB.

@ Maximum 2 other documents can be attached in the
application.

@ Click on Add Document button to add the Supporting
Document. Upleaded document will be 'Discarded" if "Add
Document' butten is not clickad.

| BACK | | PREVIEW | SUBMIT

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-populated.

5. Click the Choose File button to upload any supporting document if required.

Note:

¢ File with PDF & JPEG format is only allowed.

e Maximum file size for upload is 5MB

https://botutorial.internal.gst.gov.m/userguide/téxofficial/index.html#t=Act_on_appeal_appIication_submitted_by_Tax_Department.htm&rhsearch=appel|ate&rhsyns=%20&rhh|term=appe||ate
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M¥A8mum 2 other documents can be attached in the application. Act on appeal application submitted by Tax Department

¢ Click on Add Document button to add the uploaded Supporting Document. Uploaded document will be 'Discarded' if '"Add Document' button is not clicked.
6. Place is auto-populated. However, you can edit the same.
7. Click PREVIEW and a system-generated draft order gets downloaded into your machine as displayed.

Dashbozrd - Appeal @ English
ARM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO709183000011K O07APIPS0052D410 10/00/2018 Appeal Submitted
APPLICATIONS Legal Name NURUL MOHAMADEHAT SATYED Trade Name GST
MOTICES

— _

Reference Number®

INTERRAL @ Click on the link "Generate Reference Number™ to
COMMUNICATION ZAD709180000650 generate a new Reference Number.
RECTIFICATION IGE—I‘IE?tE Reference Mumber I
Date of Appeal®
ADDITIONAL
DOCUMENT 10/09/2018 a5

Upload Supporting Documents

Enter Document Description O File with PDF or JPEG format is only allowed,

| @ Maximum file size for upload is SMB.

Choose Fie NG file chosen @ Maximum 2 other documents can be attached in the

application.

@ Click on Add Document button to add the Supparting
Document, Uploaded document will be 'Discarded’ if "Add
Document’ button is not clicked.

Place®

100:Zone 9:Delhi

Date

18/09/2018

| BACK || PREVIEW |

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 9/67



8. CHE¥RYHe system-generated draft order carefully to rule out any discrepancy. Act on appeal application submitted by Tax Department

FORM GST APL - 02

Iiefer Rube 7108(3)]
Acknowledgment for submission of appesl

Hame of applcant GETIM/Temp IBVUIN Date

Hunul MOHAMADEHA| SANED OFAPIPS0O&E2DA10 1804/

¥our appeal has been successfuily fied against ARN & ADO051 80000711

Refenence Mumber -

Dt o filing -

Time of filing -

Place of filing -

Mame of the person filing the appeal -
Amount of pre-deposit -

Date of acceptanoe of appeal -

Date of appearance - Dabe: H&
Court Mumbser,' Bench Cowrt - NA&

B E e R R

Face : 10t Fone SOelhi
Date : 1808/ 28

9. Go back to the Order page. Click SUBMIT.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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Dashboard - Appeal

ARM GSTIN/UIN/Temperary Id
ADOD70018000011K O07APIPSDO52D410

APPLICATIONS Legal Name NURUL MOHAMADBHAL SAIVED
NOTICES
REPLIES

.
INTERNAL Refersnce Mumber
COMMUNICATION ZADT09130000650
T L Generate Reference Number

Date of Appeal®

ADDITIONAL o
DOCUMENT 10/0%/201%

Date of Application/Case Creaaticn
10/00/2018

Trade Mame GST

@ English

Status
Appeal Submitted

Upload Supporting Documents

Enter Document Description

Choose File | Mo file chosen

Sample ?

document Docl.pdf

Place *®

i00: Zone 9:Delhi

Date

18/09/2018

@ Click on the link "Generate Reference Number™ to
generate a new Reference Number

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is SMB.

@ Maximum 2 other documents can be attached in the

application.

@ Click on Add Document button to add the Supporting
Document. Upleaded document will be 'Discarded’ if "Add

Document’ button is not clicked.

| BACK | | PREVIEW | SUBMIT

10. Click PROCEED button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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Act on appeal application submitted by Tax Department

Warning

You are about to Submit GST APL - 02. Would vou like to proceed?

CANCEL PROCEED

11. Click ISSUE with DSC.

Dashboard - Nobice/Reminder/Order @ English
ARN Date GSTIN
ADO70918000011K 18/09/2018 07APIPSO0D52D410

Warning

Digital signatures are governed by the prowisions of Information Technology Act, 2000 (CIT Act™) and rules made thereunder. It is a mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document herein is deemed to be equivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching yvour digital signature cerbificate, please be certain that yvou wish to
authenticate this electronic record.

€ Facing problem using DSC? Click here for help

ISSUE WITH DSC

12. The Dashboard page is displayed with the following confirmation message. Click OK.
https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 12/67



1/3/2019 Act on appeal application submitted by Tax Department

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Notice or order will be
mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a print, sign manually and send.

13. The updated Case Detail page is displayed, with the table containing the record of the order just admitted and the Status updated to "Appeal Admitted". Also, system would send

intimation to the Taxpayer via email and SMS, and make this order available on the Taxpayer's dashboard for view. System would send the intimation to the Tax Official via email.

Dashboard - Appeal @ English
ARNM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO7O0918000011K OFAPIPSOO52D410 10/09/2018 Appeal Admitted
APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name G5T
MOTICES

REPLIES
ADD ORDER -

Order/Reference Number Order Category Date of Order Passed By Documents
INTERMNAL
COMMUNICATION ZAOT7091B80000650 ADMIT APPEAL APPLICATION 18/05/2018 Pallavi Test Infy GST APL-02
Sample document
RECTIFICATION
ADDITIONAL
DOCUMENT

Go back to the Main Menu

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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C(2). Reject an Appeal Application

To reject an appeal application, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab. This tab displays a table of all the records for which you would issue orders against the case created.
2. Click ADD ORDER to open the drop-down list and select REJECT APPEAL APPLICATION.

Dashboard - Appeal @ English
ARM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADDTF02180000079 0FAPIPS0052D410 06/09,/2018 Appeal Submitted
APPLICATIONS Legal Mame NURUL MOHAMADBHAL SATYED Trade Name G5T
MNOTICES
REPLIES
ADD ORDER ~
nce Mumber Order Category Date of Order Passed By Documents

INTERMAL
COMMUNICATION BT E

APPLICATION
RECTIFICATION

REJECT APPEAL
ADDITIONAL APPLICATION
DOCUMENT

3. The Reject Appeal Application page is displayed.

Skip to Main Content  A*

i Goods and Services Tax PalaviTesc oy« o

100, Delhi

Dashboard Services - Help ~ Statutory Funchions ~

Dashboard  Appeal @ English

ARN GSTIN/UIMN/Temporary Id Date of Application/Case Creation Status
ADOT709180000079 O0FAPIPSOD52D410 06/09/2018 Appeal Submitted



APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name GST

NOTICES

o _

INTERMAL Reference Number® @ Click on the link "Generate Reference Number” to

COMMUNICATION Tk O generate a new Reference Number.

Generate Reference Number
RECTIFICATION

Date of Appeal ®
ADDITIONAL )
DOCUMENT 06/09/2018 i)

Reason for Rejection ®

Select ¥

Upload Supporting Documents
Enter Document Description @ File with PDF or JPEG format is only allowed.
© Maximum file size for upload is SMB.

Choose File | Mo file chosen i} r-’ltaxirlr'um 2 other documents can be attached in the
| L0088 FFE [ application.

@ Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded” if "Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date

18/09/2018

‘ BACK || PREVIEW | SUBMIT

Site best viewed at 1024 x 768 resolution in Intemeat Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

4. Click the Generate Reference Number hyperlink. Reference Number field gets auto-populated.
5. Date of appeal is auto-populated. However, you can edit the same.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 15/67



6. Seleédthe Reason of Rejection from the drop-down list. Act on appeal application submitted by Tax Department

Reason for Rejection ®

Mon receipt of certified copies v

Select

Non/Short-Payment of admitted tax/interest/penalty & 10% disputed amount
Mon receipt of certified copies

Delay in submission of Appea
Other reason

Note: If you select "Other reason", a blank field will appear. Enter the reason in the field.

Reason for Rejection ®

Other reason v

Reason

Enter The Reasoen of Rejection [250 characters]

7. Click the Choose File button to upload any supporting document if required.
Note:
¢ File with PDF & JPEG format is only allowed.
e Maximum file size for upload is 5MB.
¢ Maximum 2 other documents can be attached in the application.
¢ Click on Add Document button to add the uploaded Supporting Document. Uploaded document will be 'Discarded' if '"Add Document' button is not clicked.

8. Place is auto-populated. However, you can edit the same.
9. Click PREVIEW and a system-generated draft order gets downloaded into your machine as displayed.

Skip to Main Content  AY A

Goods and Services Tax PalaviTes Tny v

100, Delhi

Dashboard Services - Help - Statutory Funchions -

Dashboard - Appeal @ Enalish



ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO709180000079 O0FAPIPSOD52D410 06/09/2018 Appeal Submitted

APPLICATIONS Legal Name NURUL MOHAMADBHAT SAIYED Trade Name G5T

NOTICES

o _

INTERMAL Reference Number® @ Click on the link "Generate Reference Number” to
COMMUNICATION ZANTOSLE000070X generate a new Reference Number.

| Generate Reference Number |

RECTIFICATION

Date of Appeal ®
ADDITIONAL :
DOCUMENT 06/09/2013 -

Reason for Rejection ®

I Select 'I

Upload Supporting Documents
Enter Document Description @ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is SMB.

Choose File | Mo file chosen i} r-‘I._a>:|r_r'um 2 other documents can be attached in the
| —T190se THE | application.

@ Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded” if "Add
Document’ button is not dicked.

Place®

I 100:Zone 9:Delhi I

Date

18/09/2018

‘ BACK || PREVIEW |

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 17167



1/3/2019 Act on appeal application submitted by Tax Department

10. Check the system-generated draft order carefully to rule out any discrepancy.

FORM GST APL - 02
[Refier Rule 10873)]

Acknowledgment for submizsion of appeal

MWamee of apgplecant GETINTemp IVUIN Diate

Murul MOHAMADEHAI SAIYED 07 &PIPSO0520A10 18,09/ 018

Your appeal against ARN & ADOTOE 120000079 has been rejecied.

1. Reference Mumber - Z 0708 BICOaTGEN

2 Date of filing - [ Fran ) I

2 Time of filing - ST

4 Place of filing - Delhi

8  Mame of the person filmng the: appeal - Pund MOH A RADEHAL S8 ED

& Amount of pre-deposit - LT

7. Date of rejection of appeal - 1808 FRI1 8

8  Reason for repection - Man! gnient af acmifed
inkere & 10% disputed amount

4 [ate of appearance - Date: HA Time: NA

10. Court Mumber/ Bench Cowrt - NA Bench: HNa

Flace : 10 Zone SOelhi

Dade : 1B/ E
Hame : Pallms Test infy
Designation - Jam Commissioner
i behall of Appellate Authanky

11. Go back to the Order page. Click SUBMIT.

Skip to Main Content A

o Goods and Services Tax

Pallavi Test Infy ~
100, pathi ML

Dashboard Services - Help ~ Statutory Funchons -~

Dashboard  Appeal @ English



ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO709180000079 07APIPS0052D410 06/09/2018 Appeal Submitted

APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name GST

NOTICES

— _

INTERNAL Reference Number® O Click on the link "Generate Reference Number” to
COMMUNICATION ZA070S18000070X generate a new Reference Number.

Generate Reference Number
RECTIFICATION

Date of Appeal ®

ADDITIONAL )

DOCUMENT 06/05/2018 2]
Reason for Rejection ®

MNon/Short-Payment of admitted tax/interest ¥

Upload Supporting Documents
Enter Document Description @ File with PDF or JPEG format is only allowed.
® Maximum file size for upload is SMB.

Ghooss Fie | No file chosen [i] r-’l‘la:-:irlr'um 2 other documents can be attached in the
[noose e | application.

® Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date

18/05/2018

‘ BACK || PREVIEW | SUBMIT

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 19/67



12. C‘ﬁ%’lg(pROCEED button. Act on appeal application submitted by Tax Department

Warning

You are about to Submit GST APL - 02. Would you like to proceed?

CANCEL PROCEED

13. Click ISSUE with DSC.

Dashboard - Nobice/Reminder/Order @ English
ARN Date GSTIM
ADO70S180000079 18/09/2018 07APIPS0052D410

Warning

Digital signatures are governed by the prowisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is a mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching yvour digital signature certificate, please be certain that yvou wish to
authenticate this electronic record.

€ Facing problem using DSC? Click here for help

ISSUE WITH DSC

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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14. TH¥9%8hboard page is displayed with the following confirmation message. GFER@RPeal application submitted by Tax Department

Dashboard

Please take a pnint, sign manually and send.

Ok

@ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Motice or order will be
mailed to taxpayer and will also be available on his dashboard. If yvou want to serve the notice or order by post or through specal messenger,

15. The updated Case Detail page is displayed, with the table containing the record of the order just rejected and the Status updated to "Appeal Rejected". Also, system would send the

intimation to the Taxpayer via email and SMS, and make this order available on the Taxpayer's dashboard.

Dashboard - Appeal

ARN GSTIN/UIN/Temporary Id Date of Applicabion/Case Creation
ADOF09180000079 O0F7APIPS0052D410 06/09,/2018

APPLICATIONS Legal Name NURUL MOHAMADBHAL SATYED Trade Mame G5T

NOTICES

REPLIES

Order/Reference Number Order Category Date of Order

_ ORDERS ZAD70918000070X REJECT APPEAL APPLICATION 16/09/2018

INTERMAL

COMMUNICATION

RECTIFICATION

ADDITIOMNAL
DOCUMENT

@ English

Status
Appeal Rejected

Passed By Documents

Pallavi Test Infy G5T APL-02

Go back to the Main Menu

D. Issue a Show Cause Notice (SCN)

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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To isd(#29'8how Cause Notice (SCN), perform following steps: Act on appeal application submitted by Tax Department

1. On the Case Detail page of that particular taxpayer, select the NOTICES tab, if it is not selected by default. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued
against the case created.
2. Click ADD NOTICE to open the drop-down list and select SHOW CAUSE NOTICE.

Dashboard  Appeal @ English
ARN GSTIMN/UIN/Temporary Id Date of Application/Case Creation Status
ADO7O918000011K OFAPIPS0052D410 10/09/2018 Appeal Admitted

APPLICATIONS ADD NOTICE ~
SHOW CAUSE
NOTICES )
_ MNOTICE Hearing

REPLIES

Issued Issued Previous Date of Status of Previous Documents Action

PERSOMAL Date Place on by Hearing Hearing
ORDERS HEARIMG
INTERMAL ADJOURNMENT 3

COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

3. The SCN page is displayed.

Skip to Main Content AT

Goods and Services Tax pal Test oy v

100, Delhi

Dashboard Services - Help ~ Statutory Funchons -

Dashboard Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOYD91B000011K 07APIPSOD52D410 10/09/2018 Appeal Admitted

APPLICATIONS Type of Notics : SHOW CAUSE NOTICE



MNotice No.®
NOTICES

REPLIES Generate Notice Number

ORDERS @ Click on the link "Generate Notice Number”
generate a new MNotice Mumber.

INTERMAL

COMMUNICATION Subject®

RECTIFICATION -
Previgus Date of Hearing

ADDITIONAL

DOCUMENT DC 5=
MNew Date of Heanng®

Place of Heanng*

Upload Supporting Documents

Enter Document Description

| Choose File | Mo file chosen

Place®

100:Zone 9:Delhi

Date

18/09/2018

Recipient Of Notice®

Select v

Status of Previous Hearing

Select v

Mew Time of Hearing ®

— YIHH |- T¥[MM |- ¥

@ File with PDF or JPEG format is only allowed.
® Maximum file size for upload is SMB.,

® Maximum 2 other documents can be attached in the
application,

® Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if "Add
Document’ button is not dicked.

| BACK, ‘ ‘ PREVIEW

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+
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4. CIi¥R'#4&°Generate Notice Number hyperlink. Notice Number field gets auto-pfQrag@peal application submitted by Tax Department
5. Select the Recipient of Notice from the drop-down list.

Recipient Of Notice®

Select ¥
Appellant

Respondent
Appellant & Respondent

6. In the Subject field, enter the purpose of calling the hearing.
7. Select the Previous Date of Hearing using the calendar, if any.
8. Select the Status of Previous Hearing from the drop-down list, if any.

Status of Previous Hearing

Select r

Hearing Attended

Hearing Adjourned by on the reguest of Appellant

Hearing Adjourned by on the request of Respondent

Hearing Adjourned on the request of appellate authority on administrative ground|

9. Select the New Date of Hearing using the calendar.

10. Select the New Time of Hearing from the drop-down list.

11. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for personal hearing.
12. Click Choose File to upload the document(s) from your machine that state the reasons of issuing SCN.

13. Click PREVIEW and a system-generated draft SCN gets downloaded into your machine as displayed.

Skip to Main Content  A* A

Goods and Services Tax e
- Dathi =
Dashboard Services - Help ~ Statutory Funchions ~
Dashboard  Appeal @ English
ARN GSTIN/UIMN/Temporary Id Date of Application/Case Creation Status

ADO70918000011K 07APIPS0052D410 10/09/2018 Appeal Admitted



APPLICATIONS Type of Notice : SHOW CAUSE NOTICE

MNotice No. ® Recipient Of Notice®
NOTICES
ZAD70518000066M A

Select
REPLIES IGerE'ate MNotice Number |
ORDERS @ Click on the link "Generate Notice Mumber” to
generate a new MNotice Number,
INTERMAL
COMMUNICATION Subject®
RECTIFICATION [LnaruRe or norrce |
Previous Date of Hearing Status of Previous Hearing
ADDITICONAL
R ;s —
DOCUMENT DC ES Select v
MNew Date of Heaning * Mew Time of Hearing *®
I;;.-- If - YHH - Y[MM |- v

Place of Heanng*®

Upload Supporting Documents
Enter Document Description @ File with PDF or JPEG format is only allowed.

® Maximum file size for upload is SMB.

Maximum 2 other documents can be attached in the
| Choose File §Mo file chosen © " °
application,

® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

I 100:Zone 9:Delhi I

Date

18/09/2018

| BACK “ PREVIEW | SUBMIT

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+




1/3/2019 Act on appeal application submitted by Tax Department

14. Check the system-generated draft notice carefully to rule out any discrepancy.

Office of the Appellate Autharity, Delhi
10 Tore S0k

Show Cayge Molice
Motice Numiber : ZADTO91S00006EM Dae - 1BATOE

Appeal Mo - ADOT0S1B00001 1K Date of Appeal - TIAISSOTE

As per the indormadion available om record of hearing in ihis matter and the reasons mentionsd in the aiached
Anneoiune, it appears that efther or all of following hawve taken place

(il ¥ou have mod paid tax dues completely; o
(i) Refund has been released ermoneoushy; o
() Inpart tax credit has been wrongly avaiked for the onder in appeal

Theredone, you are hereby directed 1o show cause as 1o why the appropeiate order, as described Unger subSection (11) of
Section 107 of the CEST/SGET Act, should not be passed in this mather. Yol may fumish your reply Slong withirsievam
documents to the undersigned by the dabe and time specified below

5 Mo Farticulars Cetails
ODaie of Personal Hearing 210 HNE
2 Time of Personal Hearing DD AN
3 Place whire Porsonal Hearng will be Feld Cadbii

Yo may appear before the undersigned for personnelheasiRg either in person of Srough authonzed representative for
representing your case on the abowe mentioned date and e

Placa 100-Zone F-Dalhl

Date 18/0%2018
Mami : Pallavi Test indy
a5 ot Cormimi S5 iomer
Jurisdiction - 700 Zone 3:Dehi

15. Go back to the Notice page. Click SUBMIT.

Skip to Main Content A
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100, Delhi

Dashboard Services - Help ~ Statutory Funchons -~
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Lo v aiy © Mppsan L g

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70918000011K 07APIPS0052D410 10/09/2018 Appeal Admitted
APPLICATIONS Type of Notice : SHOW CAUSE NOTICE
MNotice No. ® Recipient Of Notice®
NOTICES
ZAD70518000066M Appellant A
REPLIES Generate Notice Mumber
ORDERS @ Click on the link "Generate Notice Mumber” to
generate a new Motice Number.
INTERMAL
COMMUNICATION Subject®
SCN
RECTIFICATION
Previous Date of Hearing Status of Previous Hearing
ADDITICONAL
i —
DOCUMENT i Select v
New Date of Heanng® Mew Time of Hearing ®

21/0%/2018 10 v |HH 00 v |MM AM ¥
Place of Heanng*®

Delh

Upload Supporting Documents
Enter Document Description @ File with PDF or JPEG format is only allowed.
® Maximum file size for upload is SMB.

® Maximum 2 other documents can be attached in the

Choose File | Mo file chosen .
L | application,

© Click on Add Document button to add the Supporting

Document. Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date

18/09/2018

| BACK ‘ ‘ PREVIEW | SUBMIT




Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

16. Click PROCEED button.

Warning

You are going to issue the notice. Do you want to continue 7 Note : Once
issued, notice cannot be edited / deleted.

CAMCEL PROCEED

17. Click ISSUE with DSC.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_ Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 28/67



Dashboard - Nobce/Reminder/Order @ English

ARM Date G5TIN

ADO70918000011K 18/09/2018 O07APIPS0052D410

Warning

Digital signatures are governad by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 3 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affixang hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that vou wish to
authenticate this electronic record.

€ Facing problem using DSC? Click here for help

ISSUE WITH DSC

18. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Motice or order will be
mailed to taxpayer and will also be availlable on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a pnnt, sign manually and send.

0K

19. The updated Case Detail page is displayed, with the table containing the record of the SCN just issued and the Status updated to "Show Cause Notice Issued". System would send the
intimation to the Taxpayer via email and SMS, and make this notice available on the Taxpayer's dashboard for replying. System would send the intimation to the Tax Official via email.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 29/67



Dashboard - Appeal
ARN

APPLICATIONS
REPLIES
ORDERS

INTERMNAL
COMMUNICATION

RECTIFICATION

ADDITIOMNAL
DOCUMENT

GSTIN/UIN/Temporary Id

ADOF0918000011K

ADD NOTICE ~

Motice No.

ZA070918000066M

OF7APIPS0052D410

Hearing
Type
of
Motice Date Place

SHOW | 21/09/2018 Delhi
CAUSE 10:00 AM
MOTICE

10/09/2018

Commissioner

@ English

Date of Application/Case Creation Status
Show Cause Motice Issued

Previous Status Documents
Date of of
Hearing Previous
Hearing

MA MNA Show Cause
MNotice

Ad

Go back to the Main Menu

E. View Replies by the Appellant & Respondent, if any

To view replies submitted by the Appellant & Respondent, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the REPLIES tab. This tab displays all replies filed by the Taxpayer/ Tax official.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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Dashboard  Appeal @ English
ERM GSTIN/UIN/Temporary Id Date of &pplication/Case Creation Status
ADDFO718000035E O0FAPIPS0052D410 18/07 /2018 Reply Submitted
APPLICATIONS Date of
Reply Number Motice Number Filed By Reply Documents Action

NOTICES

ZA070718000182U | ZADFD713000178] NURUL MOHAMADBHAI 18/07/2018 Reply Document &

ZA0707180002012 | ZAD70718000178] MURUL MOHAMADBHAI 20/07/2018 Reply Document MA
INTERMNAL ZA0707180002020 | ZAOF0718000178] Haripriya Santhanam 20/07/2018 Reply Document M
COMMUNICATION
RECTIFICATION
ADDITIONAL
DOCUMENT

2. Click the documents in the Documents section to download and ascertain their contents.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 31/67



Dashboard = Appeal @ English
ARM GSTIMN/UIN/Temporary Id Date of Application/Case Creation Status
ADOFO718000035E O0FAPIPS0052D410 18/07 /2018 Reply Submitted
APPLICATIONS Date of
Reply Number Motice Number Filed By Reply Documents Action

NOTICES

ZAD70718000182U | ZADF0718000178] MURUL MOHAMADBHAI 18/07/2018 Reply Document MA
REPLIES e

ZA0707180002012  ZAOQF0D718000178] NURUL MOHAMADBHAI 20/07/2018 Reply Document &
INTERNAL ZA0707180002020 ZADTFO718000178] Haripnya Santhanam 20/07/2018 Reply Document MA
COMMUNICATION
RECTIFICATION
ADDITIONAL
DOCUMENT

Go back to the Main Menu

F. Issue Personal Hearing Notice, if any

To issue personal hearing notice, perform following steps:
1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not selected by default. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued

against the case created.
2. Click ADD NOTICE to open the drop-down list and select PERSONAL HEARING.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 32/67



Dashboard - Appeal @ English

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70918000004F OFAPIPS0O52D410 04/09/2018 Appeal Admitted

APPLICATIONS ADD NOTICE ~
SHOW CAUSE
NOTICES )
_ NOTICE Hearing

Issued Issued Previous Date of Status of Previous Documents Action

REPLIES . ]
PERSOMAL Date Place on by Hearing Hearing

ORDERS HEARING

INTERMAL ADIOURMMENT ¢

COMMUNICATION

RECTIFICATION

ADDITIOMAL
DOCUMENT

3. The PERSONAL HEARING page is displayed.

Skip to Main Content AT

Goods and Services Tax pal Test oy v

100, Delhi

Dashboard Services - Help ~ Statutory Funchons -

Dashboard Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70918000004F 0F7APIPSOD52D410 04/09/2018 Appeal Admitted

APPLICATIONS Type of Motice : PERSONAL HEARING

MNotice No. * Recipient Of Notice*®
NOTICES

Select v

REPLIES Generate Notice Number
ORDERS @ Click on the link "Generate Notice Mumber” to

agenerate a new Motice Number,
INTERMNAL
COMMUNICATION = Subject®

RECTIFICATION




Previgus Date of Hearing Status of Previous Hearing

ADDITIONAL
DOCUMENT DL &2 Select v
MNew Date of Heanng® Mew Time of Hearing ®
DL s ~ YHH |- ¥|MM |- ¥

Place of Heanng*

Upload Supporting Documents
Enter Document Description O File with PDF or JPEG format is only allowed.
@ Maximum file size for upload is SMEB.

® Maximum 2 other documents can be attached in the

| Choose File | Mo file chosen .
application,

® Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if "Add
Document’ button is not dicked.

Place®

100:Zone 9:Delhi

Date

18/09/2018

| BACK, ‘ ‘ PREVIEW

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

4. Click the Generate Notice Number hyperlink. Notice Number field gets auto-populated.
5. Select the Recipient of Notice from the drop-down list.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 34/67



. Act on appeal application submitted by Tax Department
Recipient Of Motice® pp pp y p

Select ¥
Appellant

Respondent
Appellant & Respondent

6. In the Subject field, enter the purpose of calling the hearing.

7. Select the New Date of Hearing using the calendar.

8. Select the New Time of Hearing from the drop-down list.

9. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for personal hearing.
10. Click Choose File to upload the document(s) from your machine that state the reasons of issuing notice.

11. Click PREVIEW and a system-generated draft notice of personal hearing gets downloaded into your machine as displayed.

Skip to Main Content  A*

Goods and Services Tax palavi Tesc ofy 8

100, Delhi

Dashboard Services - Help - Statutory Funchions -

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70918000004F 07APIPSOD52D410 04/09/2018 Appeal Admitted
APPLICATIONS Type of Notice : PERSONAL HEARING
MNotice No. * Recipient Of Notice*®
NOTICES
ZA070918000067K I Select "I
REPLIES |GerE'ate Motice Number |
ORDERS @ Click on the link "Generate Notice Mumber” to
generate a new MNotice Number,
INTERMAL
COMMUNICATION Subject®
RECTIFICATION I I
Previgus Date of Hearning Status of Previous Hearing
ADDITIONAL
DOCUMENT & Select v
New Date of Hearning * Mew Time of Hearng *®
| |-= — ¥|HH |- ¥|MM |- ¥

Place of Hearing*




Upload Supporting Documents

Enter Document Description ® File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 5MB.

- ® Maximum 2 other documents can be attached in the
| Choese File | Mo file chosen application.

® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place*

I 100:Zone 9:Delhi I

Date

18/09/2018

| BACK ‘ I PREVIEW I SUBMIT

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

12. Check the system-generated draft notice carefully to rule out any discrepancy.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 36/67



Act on appeal application submitted by Tax Department

office of the Appellate Authority, Delhi
100:Zone 9:Delh

Notice of Personal Hearing

Date - 18062018

Date of Appeal : (4/DSR01E

Mobce Mumbser : FA0F081 BOOO06TK
Appeal Mo : ADOT0%18000004F

This is ko inform you that based on the reasons menticned in the attached Annesune, personal heanng in respect of
Appeal filed before the Appellaie Authaority has been scheduled

You ane required io appear before the Appellate Awuthority either in person or through sthosfzed representatine far
representing your case on the date, time and place, as mentioned in fable below

5. No. Particulars Cetails
1 Date of Personal Hearing palink gkl
2 Time of Persanal Hearing 0500 Al
3 Place where Personal Hearing will be held Dedhi
HMace : 10t Zone SDelhi
Dade : 18009/ 1018

Hame : Pallav Test by
Designation . Joem Commissioner
Jurisdiction : 100-Zane 9:Dekhi

13. Go back to the Notice page. Click SUBMIT.

Skip to Main Content AT

Pallavi Test Infy ~ ‘

Goods and Services Tax st Infy

Dashboard Services - Help ~ Statutory Funchions -~
@ English

Dashboard  Appeal

ARN
ADO70918000004F 07APIPS0052D410

GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
04/09/2018 Appeal Admitted



APPLICATIONS
REPLIES
ORDERS

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Type of Motice : PERSONAL HEARING

Notice No.*®

ZAD70518000067K

Generate Nobice Number

@ Click on the link "Generate Notice Mumber” to
generate a new MNotice Number,

Subject®
Personal Hearing

Previous Date of Hearning

New Date of Hearning *

21/09/2018

Place of Heanng*

Delh

Upload Supporting Documents

Enter Document Description

| Choose File | Mo file chosen

Place®

100:Zone 9:Delhi

Date

18/09/2018

Recipient Of Notice*®

Appellant r

Status of Previous Hearing

Select r

Mew Time of Hearing *®

0% ¥ |HH 00 v MM AM ¥

® File with PDF or JPEG format is only allowed.
® Maximum file size for upload is 5MB.

@ Maximum 2 other documents can be attached in the
application.

© Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

| BACK ‘ ‘ FREVIEW




14. Click PROCEED button.

Warning

You are going to issue the notice. Do you want to continue 7 Note : Once
issued, notice cannot be edited [/ deleted.

CANCEL PROCEED

15. Click ISSUE with DSC.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 39/67



Dashboard - Notice/Reminder/Order @ English

ARMN Date G5TIN

ADO70918000004F 18/09/2018 07APIPS0052D410

Warning

Digital signatures are governad by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 3 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affiing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching your digital signature certificate, please be certain that yvou wish to
authenticate this electronic record.

€ Facing problem using DSC? Click here for help

ISSUE WITH DSC

16. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Notice or order will be
mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a print, sign manually and send.

Ok

17. The updated Case Detail page is displayed, with the table containing the record of the personal hearing just issued and the Status updated to "Hearing Notice Issued". Also, system would
send the intimation to the Taxpayer via email and SMS, and make this personal hearing notice available on the Taxpayer's dashboard.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 40/67



Dashboard - Appeal @ English

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOY0918000004F O07APIPS0052D410 04/09/2018 Hearing Motice Issued

APPLICATIONS ADD NOTICE ~
NOTICE=S Hearing

Motice No. Type of Issued on Issued by Previous  Status Documents
REPLIES -
Motice Date of of
ORDERS Date Place Hearing Prewf:rus
Hearing
INTERNAL _ _
COMMUNICATION ZA070918000067K PERSONAL  21/09/2018 Delhi  18/09/2018  Pallavi Test NA NA Notice of
HEARIMNG 0%:00 AM Infy, Joint Persona
RECTIFICATION Commissioner Hearing
ADDITIONAL P "
DOCUMENT

Go back to the Main Menu

G. Issue an Adjournment, if needed

To update adjournment details, perform following steps:
1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not selected by default. This tab displays all the notices (SCN/Personal Hearing/Adjournment) issued

against the case created.
2. Click ADD NOTICE to open the drop-down list and select ADJOURNMENT.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 41/67



Dashboard - Appeal & English

ARN GSTIN/UIN/Tempeorary Id Date of Application/Case Creation Status
ADOT70918000004F OFAPIPSD0O52D410 04,/09,/2018 Hearing Notice Issued

APPLICATIONS ADD NOTICE ~
SHOW CAUSE
NOTICES MOTICE Hearing

REPLIES Type of Issued on Issued by Previous Status Documents |
PERSOMAL Motice Date of of

Date Place Hearing Previous
i ERS HEARING
ORDERS Hearing
INTERMAL ADIOURNMENT
COMMUNICATION PERSOMAL 21.-'109_."2018 DE”"I 15\.-"['9_."2018 Pa |EI"u'i Test MNA MNA Motice C'f

HEARING 09:00 &AM Infy, Joint Persona

RECTIFICATION Commissioner Hearing
ADDITIONAL ¥
DOCUMENT

3. The ADJOURNMENT page is displayed.

Skip to Main Content  A*

Goods and Services Tax pallavi Test oy« o8

100, Dedhi

Dashboard Services - Help ~ Statutory Funchions ~

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOT70918000004F O0FAPIPSOD52D410 04/09/2018 Hearing Notice Issued

APPLICATIONS Type of Motice : ADJOURNMENT

MNotice No.® Recipient Of Notice®
NOTICES

Select v

REPLIES Generate Notice Number
ORDERS @ Click on the link "Generate Notice Mumber” to

generate a new Motice Number,
INTERMAL
COMMUNICATION Subject®

RECTIFICATION

Previnus Nate of Hearinn ® Status of Previons Hearinn ®



ADDITIONAL

DOCUMENT DC Select A
MNew Date of Heaning * Mew Time of Hearing *®
o g — YIHH |- ¥ (MM | - ¥

Place of Heanng*®

Upload Supporting Documents
Enter Document Description @ File with PDF or JPEG format is only allowed.
® Maximum file size for upload is SMB.

® Maximum 2 other documents can be attached in the

| Choose File | Mo file chosen .
application,

® Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place*®

100:Zone 9:Delhi

Date

18/09/2018

| BACK ‘ ‘ PREVIEW

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

4. Click the Generate Notice Number hyperlink. Notice Number field gets auto-populated.
5. Select the Recipient of Notice from the drop-down list.
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. Act on appeal application submitted by Tax Department
Recipient Of Motice® pp pp y p

Select ¥
Appellant

Respondent
Appellant & Respondent

6. In the Subject field, enter the purpose of calling the hearing.
7. Select the Previous Date of Hearing using the calendar.
8. Select the Status of Previous Hearing from the drop-down list.

Status of Previous Hearing

Select r

Hearing Attended

Hearing Adjourned by on the reguest of Appellant

Hearing Adjourned by on the request of Respondent

Hearing Adjourned on the request of appellate authority on administrative ground|

9. Select the New Date of Hearing using the calendar.

10. Select the New Time of Hearing from the drop-down list.

11. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for personal hearing.
12. Click Choose File to upload the document(s) from your machine that state the reasons of issuing notice.

13. Click PREVIEW and a system-generated draft notice of adjournment gets downloaded into your machine as displayed.

Skip to Main Content  A*

% Goods and Services Tax PalaviTest oy« o

100, Dadhi

Dashboard Services - Help ~ Statutory Funchions ~

Dashboard  Appeal @ English
ARN GSTIN/UIMN/Temporary Id Date of Application/Case Creation Status
ADO70918000004F 07APIPS0052D410 04/09/2018 Hearing Notice Issued
APPLICATIONS Type of Motice : ADJOURNMENT
MNotice No.® Recipient Of Notice®
NOTICES
ZA0705180000681 I Select A I



REPLIES |Gere*ate MNotice Number I

ORDERS @ Click on the link "Generate Notice Mumber” to
generate a new MNotice Number,

INTERMAL

COMMUNICATION Subject®

RECTIFICATION [ rerure oF nomice |
Previous Date of Hearing® Status of Previous Hearing ®
ADDITICONAL
R . - ;s —
DOCUMENT I DDy I ES I Select 'I
MNew Date of Heaning * Mew Time of Hearing®
| ooy | = L TR e I S

Place of Heanng*®

Upload Supporting Documents

Enter Document Description @ File with PDF or JPEG format is only allowed.

® Maximum file size for upload is SMB.

Maximum 2 other documents can be attached in the
| Choose File | Mo file chosen © " °
application,

® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

I 100:Zone 9:Delhi I

Date

18/09/2018

| BACK ‘ I PREVIEW I SUBMIT

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

14. Check the system-generated draft notice carefully to rule out any discrepancy.
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1/3/2019 Act on appeal application submitted by Tax Department

office of the Appellate Authority, Delhi
100 Zome Silhelh

Motice of Adjournment

Mobre Number : 240701 BOGG0&21 D - 1806 2018,

Appeal Mo : ADOT051 8000004F Darte of Appeal : G4/0S2018

On the perusal of Application, the personal hearing proceeding im respect of Appeall is adjourned.

Hased on the reasons mentoned in the attached Anmexure, you ane requined 1o appean bsfose the 4pped ate Suthosty
eitiher in persan or through suthorized representatene far representing your case'on the dake time and place, as

menteoned in tabde bedos

5. No. Particulars Details
1 Date of Personal Hearing panlpip fpeia) -
2 Time of Persanal Hearing 1000 Ak
] Place where Personal Hearing will be held Delhi
Flace : 10 Zone SDelhi
Date : 18009/ 108

Hame - Pallava Test iy
Designation - Jam Commissioner
Jurisdiction : 100:Zane 9:Dekhi

15. Go back to the Notice page. Click SUBMIT.

Skip to Main Content  A*

Pallavi Test Infy ~ ‘

A
% Goods and Services Tax 100, Dot

Dashboard Services - Help - Statutory Funchions -
@ English

Dashboard - Appeal

GSTIN/UIN/Temporary Id Date of Application/Case Creation



ADD70918000004F

Type of Notice : ADJOURNMENT

APPLICATIONS
Notice No.*®
NOTICES
ZAD709180000681
REPLIES Generate Notice Number
ORDERS @ Click on the link "Generate Notice
aenerate a new MNotice Number,
INTERMNAL

COMMUNICATION Subject®

Adjournment

RECTIFICATION

Previpus Date of Hearing*®
ADDITIONAL
DOCUMENT 17/09/2018

MNew Date of Hearing®

20/09/2018

Place of Heanng*

Delh

Upload Supporting Documents

Enter Document Description

| Choese File | Mo file chosen

Place*

100:Zone 9:Delhi

Date

18/09/2018

07APIP50052D410

Mumber” to

0470972018 Hearing Notice Issued

Recipient Of Notice*®

Appellant r

Status of Previous Hearing®

Heanng Adjourned by on the requi ¥

MNew Time of Hearing ®

10 ¥ |HH 00 v MM AM ¥

© File with PDF or JPEG format is only allowed.
@ Maximum file size for upload is 5MB.

® Maximum 2 other documents can be attached in the
application,

® Click on Add Document button to add the Supporting
Document. Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

| BACK, ‘ ‘ PREVIEW | SUBMIT




Site best viewed ar 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

16. Click PROCEED button.

Warning

You are going to issue the notice. Do yvou want to continue 7 Mote : Once
issued, notice cannot be edited / deleted.

CAMCEL PROCEED

17. Click ISSUE with DSC.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 48/67



Dashboard - Motice/Reminder/QOrder @ English

ARM Date GSTIN

ADO70913000004F 18/09/2018 07APIP50052D410

Warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 3 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital
signature is a punishable offence under IT Act (Section 66 C). Before attaching yvour digital signature cerbificate, please be certain that vou wish to
authenticate this electronic record.

& Facing problem using DSC? Click here for help

ISSUE WITH DSC

18. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. Notice or order will be
mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a print, sign manually and send.

Ok

19. The updated Case Detail page is displayed, with the table containing the record of the Adjournment just issued and the Status updated to "Adjournment Granted". Also, system would send
the intimation to the Taxpayer via email and SMS, and make this Adjournment notice available on the Taxpayer's dashboard.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 49/67



Dashboard - Appeal @ English

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70918000004F OFAPIPS0052D410 04,/00,/2018 Adjournment Granted

APPLICATIONS ADD NOTICE ~
NOTICES Hearing

REPLIES Motice No. Type of Issued on Issued by Previous  Status of Docume
Motice Date of Previous
Date Place Hearin Hearin
ORDERS g 1]
INTERMAL ZADTDS18000067K PERSOMNAL 21/05/2013 Delli  18/0%9/2018 Pallavi Test & & Motice
COMMUNICATION HEARING 02:00 AM Infy, Joint Persor
Commissioner Hearir
RECTIFICATION . . .
FA07091830000581  ADJIOURMMENT  20/0%/2018 Delhi | 18/09/2018 Pallavi Test 17/05/2018 Hearing Motice
ADDITIOMNAL 10:00 AM i Inf',r,.. ]D:Int ii]ﬂur::d Adjou rr ]
DOCUMENT ommissioner on the t
request of
Lppellant
h 3

Go back to the Main Menu

H. Issue an Appeal Order

To issue an appeal order, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab. This tab displays a table of all the records for which you would issue orders against the case created.
2. Click ADD ORDER to open the drop-down list and select APPEAL ORDER.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 50/67



Dashboard - Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOY0918000004F O07APIPS0052D410 04/09/2018 Adjournment Granted
APPLICATIONS Legal Mame NURUL MOHAMADBHAT SATYED Trade Name G5T
MOTICES
REPLIES
ADD ORDER ~
B APPEAL ORDER
e Number Order Category Date of Order Passed By Documents
INTERMAL
COMMUNICATION ADMIT APPEAL  ppaay ADMIT APPEAL APPLICATION 04/09/2018 Pallavi Test Infy GST APL-02
APPLICATION
RECTIFICATION
REJECT APPEAL
ADDITIONAL APPLICATION
DOCUMENT

3. The Appeal Order page is displayed.

Skip to Main Content A

Goods and Services Tax pallaviTest oy« o8

100, Delhi

Dashboard Services - Help ~ Statutory Funchons -~

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADOT70918000004F O0FAPIPSOD52D410 04/09/2018 Adjournment Granted
APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name G5T

MNOTICES

— _
_ Appeal Order Details
INTERMNAL
COMMUNICATION Order Number® Date of Appeal Order
18/09/2018

RECTIFICATION

Genarate Order Mumhbear




ADDITIONAL
DOCUMENT

® Click on the link 'Generate Order Number’ to generate a new Order Number.

Type of Order :
Demand Order

Status of Order®

Select

Amount of demand/ refund confirmed

Particulars

Disputed Amount

Tax
Interest
Penalty
Fees
Others

Refund

Annexure to GST APL-04*

Choose File | Mo file chosen

Upload Supporting Documents
Enter Document Description

Choose File | Mo file chosen

Place®

100:Zone 9:Delhi

Date

18/09/2018

Order appealed against Date
ZA0O70918000003Y 03/09/2018
Central Tax (%) State/UT tax (%)

Determined Amount  Disputed Amount  Determined Amount  Dispu

0 0 0 i}
0 4] 0 0
0 0 0 0
4] 4] 0 0
0 0 0 i}
0 0 o 0

@ File with PDF format is only allowed.
® Maximum file size for upload is 10MB.

® Upload details of Personal Hearing & Order in brief in PDF
format as Annexure to GST APL-04,

© File with PDF & JPEG format is only allowed.
® Maximum file size for upload is S5MB,

© Maximum 2 other documents can be attached in the
application,

® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

| BACK ‘ ‘ PREVIEW | SUBMIT




Site best viewed ar 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

4. Click the Generate Order Number hyperlink. Order Number field gets auto-populated.
5. Select the Status of Order from the drop-down list.

Status of Order®

Select r

Confirmed
Rejected
Modified

6.1. Scroll right to view the disputed amount and determined amount for State/ UT Tax, Integrated tax and Cess.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 53/67



Amount of demand/ refund confirmed
State/UT tax (T) Integrated tax (%) Cess (¥)
Disputed Amount Determined Disputed Amount Determined Disputed Amount L
Amount Amount
o 0 0 0 o
o 0 0 0 o
o 0 0 0 o
] 0 0 0 ]
] 0 0 0 ]
] 0 ]
: 1

6.2. Scroll right to view the total of disputed amount and determined amount.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 54/67



Amount of demand/ refund confirmed

grated tax (¥) Cess (T) Total (%)

nt Determined Disputed Amount Determined Disputed Amount Determined

Amount Amount Amount

] 0 0 0 500 o
o 0 0 0 100 0
o 0 0 0 100 o
0 0 0 0 0 0
0 0 0 0 50 0
0 0 0 0

4

7. Click the Choose File button to upload details of Personal Hearing & Order in brief in PDF format as Annexure to Form GST APL-04.
Note:

e File with PDF format is only allowed.

e Maximum file size for upload is 10MB.

8. Click the Choose File button to upload any supporting document if required.
Note:

¢ File with PDF & JPEG format is only allowed.
e Maximum file size for upload is 5MB.
e Maximum 2 other documents can be attached in the application.

¢ Click on Add Document button to add the uploaded Supporting Document. Uploaded document will be 'Discarded' if '"Add Document' button is not clicked.
9. Place is auto-populated. However, you can edit the same.
10. Click PREVIEW and a system-generated draft order gets downloaded into your machine as displayed.

Skip to Main Content  A* A

s Goods and Services Tax B A




Dashboard Services - Help - Statutory Funchions -

Dashboard  Appeal @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70918000004F 07APIPS0052D410 04/09/2018 Adjournment Granted

APPLICATIONS Legal Name NURUL MOHAMADBHAI SAIYED Trade Name GST

NOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Appeal Order Details
Order Number® Date of Appeal Order
ZAO70518000065G 18/09/2018

I'JEI‘I-EFE'.-E Cirder Number I

@ Click on the link 'Generate Order Number' to generate a new Order Number.

Type of Order ; Order appealed against
Demand Order ZA070918000003Y

Status of Order®

Select 'I

Amount of demand/ refund confirmed

yrated tax () Cess (T)

ot Determined Amount  Disputed Amount  Determined Amount

Date
03/00/2018

Total (%)

Disputed Amount

Determined Amount

500 0 [4] 0 500 4]
100 0 0 0 100 o
100 0 0 0 100 4]
4] 0 0 0 0 4]
50 0 4] 0 50 0
o 0 0 ]
K |
Annexure to GST APL-04® @ File with PDF format is only allowed.

|.Choose Fle, JNo file chosen 6 Maximum file size for upload is 10MBE.

® Upload details of Personal Hearing & Order in brief in PDF

format as Annexure to GST APL-04,

lInlaad Sunnartina Nocnments




O

Enter Document Description O File with PDF & JPEG format is only allowed.

Maximum file size for upload is 5MB.

Ho file chozan Maximum 2 other documents can be attached in the
application,

® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add
Document’ button is not dicked.

Place®

I 100:Zone 9:Delhi I

Date

18/09/2018

oo | ]

Site best viewed at 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefex 45+ and Safari 6+

11. Check the system-generated draft order carefully to rule out any discrepancy.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 57/67



Act on appeal application submitted by Tax Department

FORM GST APL - 04
IRedor Aule 11371} & 115]

Surnmary of the demand after issue of order by the Appellate Autharity, Tribunal OR Couwrt

Drder o - ZADTD91B0000690 Dt of Drder - 15/0972078
1 GETIN/ Tempoeary 1DV LK OTAFIPS005204 10
Z  Mame of T appellam HIUFIUL MOHAMADE HAL EAIYED
3 Address of the appellan -
4 Drder appstaled against - Number - ZA0T0E1 2000003 Oista - B3,/09/2018
5 Appaal- HNumiser - ADOFDE1 B000004F Dala - 04./09/2018
& Fersonal Hearing - Refer io Anndsre
7. ‘Dederimbrief- Aeter 1o Annexur:
2 Status of Deder - Confimed
S Amoent of demand confinmisd
Partrulsm Carviral Tax( ¥ ! UT Tax ([ F) Imingraind Tax |1} Carx{T) Toesl | T
Dapuied [ [ o a =
Amzure:
Taz
Dwmrrrined ] ] o a a
Amzure
[ [] [] oo a 1m
Amcuns
Irrierae:
[ [] [] [] a [l
Amsuns
Daprad o o il | L 1M
Amcuns
Panaity
[ermirrined o o [} o a
Amcurs
Dapaswd o o o a a
Ameurs
Fesa
[urmtreinad o o ] o a
Amoure
Dapuied o o =0 a =
Amoure
[ ]
Dwmrrrined ] ] o a ]
Amzure

Place: 100:Zone F-Dei

Date: 18A06/ENE
Name: Pallawi Test Infy
Designatione  Joint Comm ssionar
Jurisdiction:  100:Zone F-0ehi

12. Go back to the Order page. Click SUBMIT.

Skip to Main Content A

Goods and Services Tax pallavi Test oy« o8

100, Delhi

Dashboard Services - Help - Statutory Funchons -

Dashboard  Appeal @ English

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70918000004F O0FAPIPSOD52D410 04/09/2018 Adjournment Granted



APPLICATIONS
NOTICES
REPLIES

INTERMAL
COMMUNICATION

RECTIFICATION

ADDITIONAL
DOCUMENT

Legal Name NURUL MOHAMADEBHAT SAIYED Trade Name GST

Appeal Order Details
Qarder Number® Date of Appeal Order

ZAD70915000069G 18/09/2018

Generate Order Number

® Click on the link 'Generate Order Number’ to generate a new Order Number.

Type of Order ; Order appealed against Date
Demand Order ZA0O70918000003Y 03/09/2018

Status of Order®

Confirmed v

Amount of demand/ refund confirmed

yrated tax (%) Cess (%) Total (%)

at  Determined Amount  Disputed Amount  Determined Amount  Disputed Amount  Determined Amount

500 0 0 0 500 0
100 0 0 0 100 4]
100 1} 4} 0 100 4]
4] 0 0 0 0 4]
50 0 0 0 50 0
4] 0 4} 0 0 4]
4 3
Annexure to GST APL-04* © File with PDF format is only allowed.
E u ® Maximum file size for upload is 10MB.
Docl.pdf ® Upload details of Persenal Hearing & Order in brief in PDF

format as Annexure to GST APL-04,
Upload Supporting Documents
Enter Document Description O File with PDF & JPEG format is only allowed.

| ® Maximum file size for upload is S5MB,

Mo file chosen ® Maximum 2 other documents can be attached in the
application,
® Click on Add Document button to add the Supporting
Document, Uploaded document will be 'Discarded’ if ‘Add




Document button 15 not cicked,

Place®

100:Zone 9:Delhi

Date

18/09/2018

| BACK ‘ ‘ PREVIEW | SUBMIT

Site best viewed ar 1024 x 768 resolution in Intemet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

13. Click PROCEED button.

Warning

You are about to Submit GST APL - 04, Would you like to proceed?

CAMNCEL PROCEED

14. Click ISSUE with DSC.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 60/67



Dashboard - Nobce/Reminder/Order @ English

ARN Date GS5TIN

ADO70918000004F 18/09/2018 07APIPS0052D410

Warning

Digital signatures are governad by the provisions of Information Technology Act, 2000 ("IT Act™) and rules made thereunder. It is 3 mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document hersin is deemed to be equivalent to affixing hand
written signature/mark on such information/document (Section 5 of IT Act). Fraudulently/Dishonestly making use of any other person’s digital

signature is a punishable offence under IT Act (Section 66 C). Before attaching vour digital signature cerbificate, please be certain that vou wish to
authenticate this electronic record.

€ Facing problem using DSC? Click here for help

ISSUE WITH DSC

15. The Dashboard page is displayed with the following confirmation message. Click OK.

Dashboard @ English

Your DSC has been attached properly and notice reference number (RFM) or order reference number has been generated. MNotice or order will be

mailed to taxpayer and will also be available on his dashboard. If you want to serve the notice or order by post or through special messenger,
Please take a print, sign manually and send.

0K

16. The updated Case Detail page is displayed, with the table containing the record of the order just issued and the Status updated to "Appeal Order Passed". Also, system would send the
intimation to the Tax Official via email and SMS, and make this order available on the Taxpayer's dashboard.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 61/67



Dashboard - Appeal
ARN GSTIMN/UIN/Temporary Id Date of Application/Case Creation
ADOT70918000004F OFAPIPSD0O52D410 04,/09,/2018

APPLICATIONS Legal Name MURUL MOHAMADBHAL SATYED Trade Name G5T
NOTICES
REPLIES

ADD ORDER -

Order/Reference Number Order Category Date of Order
INTERMAL
COMMUNICATION ZAD70918000022Y ADMIT APPEAL APPLICATION 04/09/2018
RECTIFICATION ZADF0915000069G APPEAL ORDER. 18/09/2018
ADDITIONAL
DOCUMENT

@ English

Status
Appeal Order Passed

Passed By Documents
Pallavi Test Infy GST APL-02

Pallavi Test Infy G5T APL-04
Docl

Note:

1. When Appellate Authority passes the Order with status as "Modified" :

The GST Portal will create entries in Part-1l of the Liability Register as under:

* Debit entry against a new demand Id for demand raised through Appeal order

* Credit entry against old demand Id for the amount under dispute.

* In DCR, existing demand status will be updated and new demand creation will be done.

2. When Appellate Authority passes the Order with status as "Rejected” (Demand Confirmed):
» The GST Portal will create no entries in the Part-1l of the Liability Register.

* In DCR, existing demand status will be updated and new demand creation will be done.

3. When Appellate Authority passes the Order with status as "Confirmed"” (Demand Rejected):
The GST Portal will create entries in Part-1l of the Liability Register as under:

* Credit entry against old demand Id to the extent of amount under dispute.

* In DCR, existing demand status will be updated.

Go back to the Main Menu

I. Add Additional Document, if any

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_ Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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To adé4f¥°additional documents, perform following steps: Act on appeal application submitted by Tax Department

1. On the Case Detail page of that particular taxpayer, select the ADDITIONAL DOCUMENT tab if it is not selected by default. This tab displays the additional documents submitted physically
by any party (i.e. Applicant or Jurisdictional Officer- Authority for Advance Ruling or Concerned Officer) during the hearing. Only Appellate Authority / Assistant to Appellate Authority can upload
additional documents.

2. Click the ADD DOCUMENTS button.

Dashboard - Appeal @ English
ARM GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO7O718000040N O7FAPIPSOO52D410 18/07 /2018 Appeal Admitted

APPLICATIONS

ADD DOCUMENTS
NOTICES

No records Found
REPLIES

ORDERS

INTERMNAL
COMMUMNICATION

RECTIFICATION

ADDITIONAL

DOCUMENT

3. Select the Date of Hearing using the calendar.

4. In the Document Description field, enter the description of the document i.e. the name or type of document that is provided during hearing.

5. In the Documents Submitted By field, enter the name of the person who submitted the additional document. In case of multiple names, all the names will be separated by comma.
6. Click the Choose File button to upload the additional document.

Note:

¢ You can upload PDF file with maximum size of upload as 5 MB.

¢ Maximum 5 additional documents can be attached for one Date of hearing.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_ Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 63/67



APPLICATIONS

MOTICES Date of Hearing® Document Description ®
DD/ MMYYYY
REPLIES
I L ]
ORDERS Documents Submitted By
INTERNAL
COMMUNICATION Upload Documents ®
Choose File |No file chosen
RECTIFICATION

ADDITIONAL

DOCUMENT

* Indicates Mandatory Fields

@ File with PDF or JPEG format is only
allowed.

& Maximum file size for upload is SMB.

& Maximum 5 additional documents
can be attached for one Date of
hearing.

& Click on Add button to add the
Supporting Document. Uploaded
document will be "Discarded’ if 'Add
Document’ button is not clicked.

BACK SUBMIT

7. Click the ADD button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate
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APPLICATIONS
* Indicates Mandatory Fields

MNOTICES Date of Hearing* Document Description®
06/08/2013 Recorded during hearin
REPLIES /o8 = . :
I [ ]
ORDERS Documents Submitted By
V sindur
INTERMNAL
COMMUNICATION . . :
8 File with PDF or JPEG format i1s only
allowed.
RECTIFICATION

& Maximum file size for upload is SMB.

ADDITIONAL @ Maximum 5 additional documents

can be attached for one Date of
hearing.

DOCUMENT

& Click on Add button to add the
Supporting Document. Uploaded
document will be "Discarded’ if 'add
Document’ button is not clicked.

BACK SUBMIT

8. Click the SUBMIT button.

Note: You can click the DELETE or PREVIEW button to delete or preview the uploaded additional documents. You can delete the document uploaded, till the document is not submitted.
You can also add another additional documents here.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 65/67



APPLICATIONS
* Indicates Mandatory Fields

NOTICES Date of Hearing® Document Description®
06,/08/2018 :
REPLIES — =
1 [ ]
ORDERS Documents Submitted By
INTERMNAL
COMMUNICATION Upload Documents®
Choose File | Mo file chosen
RECTIFICATION

O File with PDF or JPEG format is only
ADDITIOMAL allowed.

DOCUMENT

O Maximum file size for upload is SME.

® Maximum 5 additional documents
can be attached for one Date of
hearing.

& Click on Add button to add the
Supporting Document. Uploaded
document will be "Discarded’ if "Add
Document” button is not clicked.

06/08/2018 W sinduri Recorded
during hearing n

ID::--.':u ment.pm I

BACK SUBMIT

9. Click the PROCEED button.

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 66/67



Act on appeal application submitted by Tax Department

Warning

You are going to upload the attached document. Do vou want to continue 7
Mote : Once uploaded, document cannot be edited / deleted.

CANCEL PROCEED

10. After documents are successfully submitted, the updated details will be visible to Appellant/ Appellate Authority / Assistant to Appellate Authority.

APPLICATIONS
ADD DOCUMENTS
MNOTICES
REPLIES Date of Hearing Document Document Updated by (name Download Document
Description Submitted By & designation)
ORDERS . .
06/08/2018 Recnlrded during v sindur F‘allla'.rl Test ;nf'.gg Document.pdf

hearing Joint Commissioner

INTERNAL

COMMUNICATION

RECTIFICATION

ADDITIONAL

DOCUMENT

Go back to the Main Menu

https://botutorial.internal.gst.gov.in/userguide/taxofficial/index.html#t=Act_on_appeal_application_submitted_by_Tax_Department.htm&rhsearch=appellate&rhsyns=%20&rhhlterm=appellate 67/67



